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ACTION 

PRIVACY  ACT  OF  1974 
Notice  of  Systems  of  Records 

The  purpose  of  this  document  is  to  give  notice  that  the  systems 
of  records  identified  in  the  notices  published  in  the  Federal  Re¬ 
gister  on  Wednesday,  September  10,  1975,  in  40  FR  No.  176  at  p. 
42113,  Friday,  September  26,  1975,  in  40  FR,  No.  188  at  p.  44530 
and  Thursday,  November  4,  1975,  in  40  FR  No.  213  at  p.  51216 
continue  in  effect  except  for  system  number  ACTION/AF-4,  Data 
Entry  Statistics  of  Keypunch  Operations.  The  aforementioned 
notices  were  published  in  accord  with  5  U.S.C.  552a(e)  (4)  and  (11) 
of  the  Privacy  Act  of  1974  (Pub.  L.  93-570). 

This  notice  does  not  include  specific  identification  of  certain 
systems  of  records  in  the  custody  of  the  Agency  due  to  the  fact 
that  other  Federal  agencies  have  assumed  responsibility  for  publish¬ 
ing  government-wide  notices  with  respect  thereto.  Primarily  this  in¬ 
cludes  publication  of  systems  of  records  pertaining  to  Federal  em¬ 
ployee  personnel  records  by  the  United  States  Civil  Service  Com¬ 
mission. 

Special  note  should  be  taken  of  the  Preliminary  Statement  to  the 
systems  of  records  containing  an  indication  of  general  routine  uses, 
general  exemptions  from  disclosure,  general  regulations  as  to  notifi¬ 
cation,  access  and  contest,  and  other  material  applicable  to  AC¬ 
TION  record  systems  generally.  The  Ag^cy  desired  to  avoid  un¬ 
necessary  repetition  and  duplication  in  the  publication  of  each 
system  of  records  which  might  make  it  difficult  for  the  public  to 
review  and  locate  a  system  in  which  a  record  might  be  available. 
The  publication  of  general  routine  uses  and  exemptions  does  not 
serve  as  an  indication  that  each  system  will  be  normally  used  or 
usable  for  such  purposes  or  subject  to  such  exemptions,  but  that 
the  use  of  any  system  for  such  routine  use  shall  be  permitted  upon 
request  of  a  designated  routine  user.  Included  in  the  preliminary 
statement  of  routine  uses  are  certain  indications  of  special  exemp¬ 
tions  with  respect  to  volunteer  personnel  files  and  medi¬ 
cal/psychiatric  records  as  to  which  special  procedures  are  required 
to  comply  with  the  Agency’s  specif  responsibility  to  volunteers 
and  to  personnel  as  to  whom  it  maintains  medical/psychiatric  infor¬ 
mation. 

Changes  made  to  Systems: 

1.  System  No.  Change — The  following  system  numbers  have 
been  changed  to  reflect  current  organizational  location: 

From  ORC — 1  to  AF — 28; 

From  10 — 8  to  AF — 29; 

From  ORC — 4  to  DO — 10; 

From  ORC — 5  to  DO — 11; 

From  10 — 9  to  AF — 30; 

From  ORC — 2  to  DO — 8; 

From  ORC — 3  to  DO — 9. 

2.  System  Name — Systems  AF — 1,  AF — 5,  AF — 28,  AF — 29, 
AF— 30,  10—4,  DO— 3,  DO— 8,  DO— 9,  DO— 10,  DO— 11  were 
amended  to  reflect  either  new  organizational  identification  after 
system  name  or  the  system  name  was  further  clarified  by  the  addi¬ 
tion  of  a  few  words. 

3.  Location — All  headquarters  systems  were  changed  to  reflect 
806  Connecticut  Avenue,  NW.,  the  official  mailing  address. 
Systems  Af— 2,  AF— 3,  AF— 8,  AF— 9,  AF— 10,  AF— 12,  AF— 13, 
AF— 15,  AF— 16,  AF— 17,  AF— 18,  AF— 19,  AF— 21,  AF— 22, 
AF— 26,  AF— 28,  AF— 29,  AF— 30,  DO— 9,  DO— 11  were  changed 
to  reflect  organizational  changes,  address  changes  or  add  additional 
locations. 

4.  Categories  of  Individuals— DO — 2  and  DO — 5  were  further 
clarified.  lO — 4  deleted  Peace  Corps  staff  members. 

5.  Categories  of  Records— Systems  AF — 5  and  AF— 27  corrected 
to  further  clarify  records,  AF/28  corrected  to  delete  one  category, 
10—5  reflects  organizational  change. 

6.  Authority— System  GC— 3  had  the  incorrect  heading  “Routine 
uses  of  records  maintained  in  the  system,  including  categories  of 
users  and  the  purposes  of  such  uses”  where  the  title  “Authority 
for  maintenance  of  the  system”  should  have  been.  The  heading  has 
been  corrected.  AF— 18  to  reflect  PC  Act  22  U.S.C.  2501  et.  seq. 

7.  Routine  Use — lO — 4  deleted  staff  member.  AF — 20,  lO — 5 
change  made  to  reflect  organizational  change. 

8.  Storage— System  AF — 1,  AF — 13,  AF — 14,  AF — 23,  AF — 24, 
AF— 25,  AF-27,  AF— 28,  10— 1,  10—6,  DO— 1,  DO-2,  DO— 3, 
DO— 7,  DO— 11  are  changed  to  reflect  correct  storage. 

9.  Ssifeguards — Systems  AF — 1,  AF — 2,  AF — 5,  AF — 6,  AF — 18, 
AF— 21,  AF— 29,  AF— 30,  DO— 8,  DO— 10  reflect  organizational 


changes.  System  AF — 22  has  been  changed  to  reflect  correct 
safeguarding. 

10.  Retention  and  Disposal — AF— 1,  AF — 5,  AF — 7,  AF — 11, 
AF— 13,  AF— 14,  AF— 21,  AF— 24,  AF— 27,  AF— 29,  AF— 30, 
10— 1,  10—2,  10—3,  10—4,  10—5,  10—10,  10—12,  IO--13, 
10—14,  10—15,  OD— 1,  OD— 2,  OEO— 1,  DO— 1,  DO— 2,  DO— 5, 
DO — 11  have  b«en  changed  in  accordance  with  the  currently  ap¬ 
proved  ACTION  records  schedule  retention  standards. 

11.  System  Manager  and  Address — All  headquarters  system 
managers  addresses  have  been  changed  to  806  Connecticut  Avenue, 
NW.  Systems  AF— 3,  AF— 5,  AF— 6,  AF— 8,  AF-9,  AF— 10, 
AF-12,  AF-13,  AF-15,  AF-16,  AF-17,  AF-18,  AF-19, 
AF— 21,  AF— 22,  AF— 23,  AF— 26,  AF— 28,  AF— 29,  AF— 30, 
10 — 1,  DO — 2,  DO — 8,  DO — 11  have  been  changed  to  reflect  or¬ 
ganizational  changes. 

12.  Record  Source  Categories — Systems  AF — 13,  AF — 17, 
AF— 25,  AF— 27,  AF— 29,  AF— 30,  10—4,  OEO— 1,  DO— 2, 
DO— 8,  DO— 10  are  changed  because  of  organization  changes,  to 
clarify  sources,  or  to  eliminate  extraneous  information. 

This  notice  is  issued  in  Washington,  D.C.  on  November  30,  1976. 

John  L.  Ganley, 

Deputy  Director,  ACTION. 

NOTICE  OF  SYSTEMS  OF  RECORDS 
Preliminary  Statement 

Operating  Units — Identification  of  the  operating  units  within  the 
Agency  to  which  a  particular  system  of  records  pertains  appears  as 
“ACTION”  followed  by  a  designated  abbreviation.  The  abbrevia¬ 
tions  and  their  meanings  are  as  follows: 

OD — Office  of  the  Director 

DO — Office  of  Domestic  and  Anti-Poverty  Operations 

10— Office  of  International  Operations 

OPP — Office  of  Policy  and  Planning 

CA — Office  of  Congressional  Affairs 

GC — Office  of  General  Counsel 

EO — Office  of  Equal  Opportunity 

AF — Office  of  Administration  and  Finance 

PA — Office  of  Public  Affairs 

SA — Office  of  Special  Affairs 

IG — Office  of  the  Inspector  General 

Offical  Personnel  Files — Official  personnel  files  of  Federal  em¬ 
ployees  in  the  General  Schedule  in  the  custody  of  the  Agency  are 
considered  the  property  of  the  Civil  Service  Commission.  Access  to 
such  files  shall  be  in  accordance  with  such  notices  published  by  the 
Commission.  Access  to  such  files  in  the  custody  of  the  Agency  will 
be  granted  to  individuals  to  whom  such  files  pertain  upon  request 
to  the  Office  of  the  Director,  Personnel  Management  Division,  806 
Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Files  of  employees  in  the  Foreign  Service  which  are  not  specifi¬ 
cally  covered  by  the  Civil  Service  Commission  publication  are 
inter-filed  with  all  other  personnel  files  and  treated  in  the  same 
manner.  The  Commission  publication  of  notice  for  official  person¬ 
nel  files  is  therefore  adopted  by  reference  for  Foreign  Service  per¬ 
sonnel  files  in  the  custody  of  the  Agency  provided  however  that  ac¬ 
cess,  contests  and  appeals  as  to  any  record  shall  be  heard  as  pro¬ 
vided  in  accord  with  ACTTION  Regulations  under  the  Privacy  Act. 

Various  offices  in  the  Agency  maintain  files  which  contain 
miscellaneous  copies  of  personnel  material  affecting  ACTION  em¬ 
ployees.  This  would  include  copies  of  standard  personnel  forms, 
evaluation,  etc.  These  files  are  kept  only  for  immediate  office 
reference  use  and  are  considered  by  the  Agency  to  be  part  of  the 
personnel  file  system.  The  Agency’s  internal  regulations  provide 
that  such  information  is  a  part  of  the  general  personnel  fUes  and 
can  only  be  disclosed  through  the  Office  of  the  Director,  Personnel 
Management  Division,  in  order  that  he  may  insure  that  any  material 
to  be  disclosed  is  relevant,  material,  current,  and  fair  to  the  in¬ 
dividual  employee.  It  is  also  the  policy  of  the  Agency  to  limit  the 
use  of  such  files  and  to  encourage  the  destruction  of  as  many  as 
possible. 

Statement  of  General  Routine  Uses — The  following  routine  uses 
are  incorporated  by  this  reference  into  each  system  of  records  set 
forth  herein,  unless  such  incorporation  is  specifically  limited  in  the 
system  description. 

1 .  In  the  event  that  a  record  in  a  system  of  records  maintained  by 
the  Agency  indicates  any  violation  or  potential  violation  of  the  law 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto, 
the  relevant  record  in  this  system  of  records  may  be  referred,  as  a 
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routine  use,  to  the  appropriate  agency,  whether  Federal,  state,  local 
or  foreign  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation,  or  charged  with  enforcing  or  implement¬ 
ing  the  statue,  rule,  reflation,  or  order  issued  pursuant  thereto; 
such  referral  shall  also  include  and  be  deemed  to  authorize,  (1)  any 
and  all  appropriate  and  necessary  uses  of  such  records  in  a  court  of 
law  or  before  an  administrative  board  or  hearing,  and  (2)  such  other 
interagency  referrals  as  may  be  necessary  to  carry  out  the  receiving 
agencies  assigned  law  enforcement  duties. 

2.  In  the  event  the  Agency  receives  a  request  from  a  Federal, 
state  or  local  instrumentality  under  the  jurisdiction  of  the  United 
States  for  a  record  to  be  used  for  a  civU  or  criminal  law  enforce¬ 
ment  activity,  authorized  by  law,  such  record  shall  be  disclosed  to 
such  agency  or  instrumentality  provided  ACTION  receives  a  writ¬ 
ten  request  from  the  head  of  such  agency  or  instrumentality  speci¬ 
fying  the  particular  portion  of  the  record  desired  and  the  law  en¬ 
forcement  activity  for  which  the  record  is  sought. 

3.  A  record  may  be  disclosed  as  a  routine  use  to  designated  of¬ 
ficers  and  employees  of  other  agencies  and  departments  of  the 
Federal  government  having  an  interest  in  the  individual  for  employ¬ 
ment  purposes  including  the  hiring  or  retention  of  any  employee, 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the 
issuance  of  license,  grant  or  other  b«netit  by 'the  requesting  agency, 
to  the  extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the  matter  involved,  provided  how¬ 
ever,  that  other  than  information  furnished  for  the  issuance  of 
authorized  security  clearances,  information  divulged  hereunder  as 
to  full-time  volunteers  under  Title  I  of  the  Domestic  Volunteer  Ser¬ 
vice  Act  of  1973  (42  U.S.C.  4951)  or  the  Peace  Corps  Act  (22 
U.S.C.  2501)  shall  be  limited  to  the  provision  of  dates  of  service 
and  a  standard  description  of  service  as  heretofore  provided  by  the 
Agency. 

4.  A  record  may  be  disclosed  as  a  routine  use  in  the  course  of 
presenting  evidence  to  a  court,  magistrate  or  administrative  tribunal 
of  appropriate  jurisdiction  and  such  disclosure  shall  include  disclo¬ 
sures  to  opposing  counsel  in  the  course  of  settlement  negotiations. 

5.  A  record  may  be  disclosed  as  a  routine  use  to  a  member  of 
Congress  submitti^  a  request  involving  an  individual  who  is  a  con- 
stitutent  of  such  member  who  has  requested  assistance  from  the 
member  with  respect  to  the  subject  matter  of  the  record. 

6.  Information  from  certain  systems  of  records  especially  those 
relating  to  applicants  for  Fedend  employment  or  volunteer  service 
may  be  disclosed  as  a  routine  use  to  designated  officers  and  em¬ 
ployees  of  other  agencies  of  the  Federal  government  for  the  pur¬ 
pose  of  obtaining  information  as  to  suitability,  qualifications  and 
loyalty  to  the  U  nited  States  government. 

7.  Information  from  records  systems  may  be  disclosed  to  any 
source  from  which  information  is  requested  in  the  course  of  an  in¬ 
vestigation  to  the  extent  necessary  to  identify  the  individual,  inform 
the  source  of  the  nature  and  purpose  of  the  investigation,  and  to 
identify  the  type  of  information  requested. 

8.  Information  in  any  system  may  be  used  as  a  data  source,  for 
management  information,  for  the  production  of  summary  descrip¬ 
tive  statistics  and  analytical  studies  in  support  of  the  function  for 
which  the  records  are  collected  and  maintained,  or  for  related  per¬ 
sonnel  management  functions  or  manpower  studies.  Information 
may  also  be  disclosed  to  respond  to  general  requests  for  statistical 
information  (without  personal  identification  of  individuals)  under 
the  Freedom  of  Information  Act  or  the  Privacy  Act  or  to  locate 
specific  individuals  for  personnel  research  or  other  personnel 
management  functions. 

9.  Information  in  any  system  of  records  may  be  disclosed  to  a 
Congressional  office,  in  response  to  an  inquiry  from  any  such  of¬ 
fice,  made  at  the  request  of  the  individual  to  whom  the  record  per¬ 
tains. 

Exemption  of  Disclosure— National  Defense  and  Foreign  Policy 
Matters— Certain  systems  of  records  covered  by  the  Act  and  main¬ 
tained  by  the  Agency  may  from  time  to  time  contain  materials  sub¬ 
ject  to  specific  exemptions  authorized  by  5  U.S.C.  552a(kKl)  relat¬ 
ing  to  national  defense  and  foreign  policy  materials.  Such  materials, 
as  an  example,  might  consist  of  classified  cables  or  other  docu¬ 
ments  properly  classified  under  Executive  Order.  The  Agency 
maintains  ^e  right  to  exempt  such  materials  from  disclosure  wher¬ 
ever  they  might  appear  in  such  systems  of  records,  but  only  to  the 
extent  necessary  to  protect  such  material  as  required  by  Executive 
Order  and  various  statutes  in  the  interest  of  national  defense  and 
foreign  policy. 

Partial  Exemption  of  Medical/Psychiatric  Information— Certain 
systems  of  records  maintained  by  the  Agency  contain  medi- 
c^psychiatric  information,  the  disclosure  of  which  might  harm  an 


individual  if  disclosed  directly  to  him.  As  to  such  records,  if  in  the 
sole  judgment  of  appropriate  officials  of  the  Agency  such  disclo¬ 
sure  could  have  an  adverse  effect  upon  an  individual  under  the 
provisions  of  5  U.S.C.  552a(fX3),  disclosure  may  be  limited  to  a 
physician  chosen  by  the  requesting  individual  or  his  authorized 
representative. 

Location  of  Regional  Offices — The  Agency  maintains  ten  Re¬ 
gional  Offices  in  which  certain  systems,  or  parts  of  systems  are 
maintained.  The  Agency  also  maintains  State  offices  under  the  ju¬ 
risdiction  of  the  Regional  Offices.  The  Regional  Offices,  their  ad¬ 
dress,  and  the  States  within  their  respective  jurisdictions  are  listed 
below.  In  the  event  of  any  doubt  as  to  whether  a  record  is  main¬ 
tained  in  a  Regional  Office,  a  query  may  be  directed  to  the 
Director,  Administrative  Services,  ACTION,  Washington,  D  C. 
20525,  who  shall  furnish  all  assistance  necessary  to  locate  a  specific 
record. 

ACmON  Region  I,  John  W.  McCormack  Federal  Bldg.,  Room 
1420,  Boston,  Massachusetts  02109  (Massachusetts,  Maine,  New 
Hampshire,  Vermont,  Rhode  Island  and  Connecticut). 

ACTION  Region  II,  26  Federal  IMaza,  16th  Floor,  Suite  1611, 
New  Yoric,  New  York  10007  (New  York,  New  Jersey,  Puerto  Rico 
and  Virgin  Islands). 

ACTTION  Region  HI,  320  Walnut  Street,  Suite  600,  Philadelphia, 
Pennsylvania  19106  (Pennsylvania,  Maryland,  District  of  Columbia, 
Delaware  and  Virginia). 

ACmON  Region  IV,  730  Peachtree  Street,  N.E.,  Room  895,  At¬ 
lanta,  Georgia  3008  (Alabama,  Florida,  Georgia,  Kentucky,  Missis¬ 
sippi,  North  Carolina,  South  Carolina  and  Tennessee). 

ACTION  Re^n  V,  1  North  Wacker  Drive,  3rd  Floor,  Rm.  322, 
Chicago,  Illinois  60606  (Illinois,  Indiana,  Michigan,  Minnesota, 
Ohio  and  Wisconsin). 

ACTION  Region  VI,  Corrigan  Tower  Building,  Suite  1600,  212 
No.  St  Paul  Street,  Dallas,  Texas  75201  (Ariransas,  Louisiana, 
New  Mexico,  Oklahoma  and  Texas). 

ACTION  Region  Vn,  II  Gateway  Center,  Suite  330,  4th  and' 
State,  Kansas  City,  Kansas  66101  (Iowa,  Kansas,  Missouri  and 
Nebraska). 

ACTION  Region  VIII,  514  Prudential  Plaza,  1050  17th  Street, 
Denver,  Colorado  80202  (Colorado,  Wyoming,  Montana,  North 
Dakota,  South  Dakota  and  Utah). 

ACTION  Region  IX,  211  Main  St.  5th  Floor,  San  Francisco, 
California  94105  (Arizona,  California,  Hawaii  and  Nevada). 

ACTION  Region  X,  1601  Second  Avenue,  Seattle,  Washington 
98101  (Alaska,  Idaho,  Oregon  and  Washington). 

Notification — Individuals  may  inquire  as  to  whether  any  system 
contains  information  pertaining  to  them  by  addressing  the  System 
Manager  in  writing.  Such  request  should  include  the  name  and  ad¬ 
dress  of  the  individual,  his  oi  her  social  security  number,  and  any 
relevant  data  concerning  the  information  sought.  Where  possible, 
the  place  of  assignment  or  employment,  etc.  In  case  of  any  doubt 
as  to  which  system  contains  a  record,  interested  individuals  may 
contact  the  Director,  Administrative  Services,  ACTION,  Washing¬ 
ton,  D.C.  20525,  who  has  overall  supervision  of  records  systems 
and  who  will  provide  assistance  in  l^ating  and/or  identifying  ap¬ 
propriate  systems. 

Access  and  Contest — In  response  to  a  written  request  by  an  in¬ 
dividual,  the  appropriate  System  Manager  shaU  arrange  for  access 
to  the  request^  record  or  advise  the  requester  if  no  such  record 
exists.  If  an  individual  wishes  to  contest  the  content  of  any  record, 
he  or  she  may  do  so  by  addressing  a  written  request  to  the 
Director,  Administrative  Services,  ACTTION,  806  Connecticut 
Avenue,  NW.,  Washington,  D.C.  20525.  The  Doctor  shall  provide 
all  necessary  information  regarding  such  contest  and  appeal. 

ACTION 

Index  of  Systems  of  Records 

Accounts  Receivable  (Collection  of  Debts  Record  and  Claims 
Record) 

ACTION  Travel  File 

Classified  Document  Security  Violation  File 
Combined  Domestic  Operations  and  International  Volunteer 
Applicant  System 
Conflict  of  Interest  Records 
Congressional  Files  System 
Contractors  and  Consultants  Records  File 
Discrimination  Complaint  Ffle 
Domestic  Full-Time  Volunteer  Census  Master  File 
Domestic  and  International  Volunteer  Security  File 
Domestic  Program  Applicant  Medical  Records 
Domestic  Volunteer  Appeal  File 

Domestic  Volunteer  Applicant  Psychiatric  Report  System 
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Domestic  Volunteer  Full-Time  Legal  File 
Domestic  Volunteer  Full-Time  Personnel  File 
Domestic  Volunteer  Medical  Ffle  and  Medical  Claims 
Domestic  Volunteer  Payroll  Records 
Domestic  Volunteer  Status  Change  System 
Employee  Indebtedness  Files 
Employee  Pay  and  Leave  Records 
Employee  Reemployment  and  Repromotion  Priority 
Consideration 
Employee  Travel  File 
Employee  Unofficial  Personnel  Ffles 

Former  Peace  Corps  Volunteer  Medical  Records  and  Claims 

Grievance  Appeal  and  Arbitration 

Legal  Files— Staff  and  Applicants 

Legal  Ffles — Volunteers  and  Applicants 

Management  Union  Record  System 

National  Advisory  Council  File 

Occupational  Injury  and  Illness  Reports 

Office  of  the  Director  Personnel  Records 

Overseas  Staff  Correspondence  Ffles 

Overseas  Staff  Personnel  Records  _ 

Peace  Corps  Applicant  Ffle  (1963-June  1974) 

Peace  Corps  Applicant  Records 

Peace  Corps  Applicant  and  Trainee  Medical  History  and 
Payment  Record 

Peace  Corps  Medical  Evacuations/ Administrative 
Peace  Corps  Medical  Evacuation  Cards 
Peace  Corps  Property  Records 

Peace  Corps  Trainee/ Volunteer  Overseas  Health  Records 
Peace  Corps  Trainee  and  Volunteer  Personnel  and  Pay  Record 
Peace  Corps  Volunteer  Authorized  Storage  File 
Peace  Corps  Volunteer  Death  Ffles 
Peace  Corps  Volunteer  Emergency  Leave  System 
Peace  Corps  Volunteers  Extensk>n/Transfer/Re-enrollment 
System 

Peace  Corps  Volunteer  Financial  Records 
Peace  Corps  Volunteer  Personnel  and  Payroll  System- 
Computer 

Peace  Corps  Volunteer  Program  Correspondence 

Peace  Corps  Volunteer  Termination/Consultation  System 

Performance  Evaluation 

Personal  Services  Contract 

Regional  Peace  Corps  Personnel  Records 

Regional  Volunteer  Correspondence  Files 

Staff  Security  Files 

Staff  and  Volunteer  Household  Storage  Ffle 
Talent  Bank 

Theft  of  Employee  Property 

Travel  Authorization  Ffle 

United  Nations  Volunteer  System 

Volunteer  Applicant  Record  System 

Voucher  Payment  Record  and  Schedules  of  Payments  Ffle 

ACTION/OD— 1 

System  name:  Office  of  the  Director  Personnel 

Records— ACTION/OD 

System  location:  Office  of  the  Director,  ACTION,  806  Connec¬ 
ticut  Avenue,  NW.,  Washington,  D.C.  20S2S 
Categories  of  faMlividHals  covered  by  the  system:  Staff  employees 
of  ACTION  serving  in  the  Office  of  the  Director. 

Categories  of  records  in  the  system:  Resumes,  job  descriptions 
and  miscellaneous  copies  of  personnel  forms. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps  Act,  22 
U.S.C.  2S01  et.  seq.  and  the  Domestic  Volunteer  Service  Act,  42 
U.S.C.  4951  et.  seq. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  nses:  See  Preliminary  State¬ 
ment  40  F.R.  42113,  No.  176,  9/10/75. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fas  the  system: 

Storage:  Ffles  are  maintained  in  folders  in  metal  ffle  cabinets  with 
three-way  combination  locks. 

RetrievabOity:  Records  are  indexed  in  alphabetical  order. 
Safeguards:  Records  are  available  only  to  ACTION  staff  with  a 
need  for  such  records  in  the  performance  of  their  duties. 

Retention  and  disposal:  Any  documents  which  should  be  placed  in 
the  official  personnel  file  are  forwarded  to  the  Office  of  Personnel 
Management  upon  the  employee’s  termination  of  employment  with 


ACTION.  Thereafter  all  other  records  are  destroyed  within  one 
year  following  the  termination  of  employee. 

System  manager(s)  and  address:  Administrative  Assistant  to  the 
Director,  ACTION  806  Connecticut  Avenue,  NW.,  Washington, 
D.C.  20525. 

Record  source  categories:  The  individual  to  whom  the  record  per¬ 
tains,  supervisors,  and  other  ACTION  personnel. 

ACnON/OD— 2 

System  name:  National  Advisory  Council  File 

System  location:  Office  of  the  Director,  ACTION,  806  Connec¬ 
ticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  Present,  past  and 
prospective  members  of  the  National  Volunteer  Advisory  Council. 

Categories  of  records  in  the  system:  Resumes,  Form  171s, 
clearance  forms,  and  miscellaneous  related  documents. 

Authority  for  maintenance  of  the  systra:  The  Peace  Corps  Act,  22 
U.S.C.  2501  et.  seq.  and  the  Domestic  Volunteer  Service  Act,  42 
U.S.C.  4951  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  See  Preliminary  State-  ^ 
ment  40  F.R.  42113,  No.  176,  9/10/75. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dfaposing  of  records  in  the  system: 

Storage:  Ffles  are  maintained  in  folders  in  metal  file  cabinets  with 
three-way  combination  locks. 

Retrievability:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  Records  are  available  only  to  ACTION  staff  with  a 
need  for  such  records  in  the  performance  of  their  duties. 

Retention  and  disposal:  Any  documents  which  should  be  placed  in 
the  official  personnel  ffle  are  forwarded  to  the  Office  of  Personnel 
Management  upon  the  personnel’s  termination  of  service  with  AC¬ 
TION.  Thereafter  all  other  records  are  destroyed  within  one  year 
following  the  termination  of  personnel’s  service. 

System  managcr(s)  and  address:  Administrative  Assistant  to  the 
Director/ACnON  806  Coimecticut  Avenue,  NW.,  Washington, 
D.C.  20525. 

Record  source  categories:  The  individual  to  whom  the  record  per¬ 
tains,  other  ACTION  staff  personnel,  and  other  governmental 
authorities  concerned  with  the  appointment  of  a  person  whose 
records  exist  in  the  system. 

ACnON/CA— 1 

System  name:  Congressional  Files  System— ACTION/CA 

System  location:  Office  of  Congressional  Affairs/ ACTION,  806 
Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  fodividuals  covered  by  the  system:  Members  of  Con¬ 
gress. 

Categories  of  records  in  the  system:  The  records  in  this  system 
consist  of  bio-data,  voting  records,  ACTION  programs  in  members 
districts  or  states,  indications  of  program  concerns  of  members  of 
Congress  affecting  ACTION,  and  copies  of  incoming  and  outgoing 
correspondence  l^tween  personnel  of  ACTION  and  members  of 
Congress. 

Authority  for  maintenance  of  the  system:  Peace  Corps  Act,  22 
U.S.C.  2501  et  seq.  and  Domestic  Volunteer  Service  Act  of  1973, 
42  U.S.C.  4951  et  seq. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  nses:  Records  in  this  system 
are  not  subject  to  routine  use  outside  the  Agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  in  this  system  are  maintained  in  file  folders  in 
metal  ffling  cabinets  in  a  room  locked  at  the  close  of  the  business 
day  in  a  building  having  a  24-hour  security  guard. 

Retrievability:  Records  in  this  system  concerning  members  of 
committees  concerned  with  ACTION  legislation  are  filed  by  Con¬ 
gressional  committee  and  within  each  committee  alphabetically; 
Congressional  correspondence  b  filed  alphabetically  by  last  name 
of  the  member. 

Safeguards:  Records  in  this  system  are  generally  available  only  to 
personnel  of  ACTION  having  a  need  for  such  information  in  the 
performance  of  their  officbl  duties  as  such. 

Retention  and  disposal:  Records  in  this  system  are  maintained 
permanently. 
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System  managers)  and  address:  Assistant  Director  for  Congres¬ 
sional  Affairs/ ACTION,  806  Connecticut  Avenue.  NW.,  Washing¬ 
ton,  D.C.  20525. 

Record  source  categories:  Information  in  system  of  record  is  ob¬ 
tained  from  the  following  category  of  sources:  1.  The  Congressional 
Directory.  Congressional  Records,  Congressional  Quarterly, 
Periodic^s  and  standard  reference  materials.  2.  Members  of  Con¬ 
gress  and  their  staffs.  3.  ACTION  employees.  4.  Newspaper  and 
magazine  publications. 

•  ACTION/OEO— 1 

System  name:  Discrimination  Complaint  File 

System  location:  Office  of  Equal  Opportunity,  ACTION,  806 
Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  individnais  covered  by  the  system:  Any  employee  or 
applicant  for  employment  who  has  filed  a  complaint  of  discrimina¬ 
tion  against  ACTION. 

Categories  of  records  in  the  system:  Affidavits  maintained  con¬ 
cerning  the  following  information:  the  complaint,  correspondence 
related  to  the  complaint  and  copies  of  personnel  records  and  infor¬ 
mation  how  the  complaint  was  resolved. 

Authority  for  maintenance  of  the  system:  Executive  Order  11478 
and  5  CFR  713,  222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  a.  To  the 
Civil  Service  Commission  for  hearings  and/or  administrative  ap¬ 
peals  on  the  complaint  of  discrimination;  b.  To  the  Department  of 
Justice  in  connection  with  any  suits  brought  against  the  agency  for 
alleged  discrimination,  c.  To  the  Equal  Employment  Opportunity 
Commission  for  advice  and  counsel  within  its  jurisdiction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  file  cabinets  with 
manipulation  proof  combination  locks  when  not  in  immediate  use. 

RetrievabilHy:  Files  are  indexed  alphabetically. 

Safeguards:  Records  in  the  system  are  available  only  to  ap¬ 
propriate  personnel  in  the  Office  of  Equal  Opportunity  and  other 
designated  officials  of  ACTION  with  a  need  of  such  records  in  the 
performance  of  their  duties. 

Retention  and  disposal:  Records  are  destroyed  five  years  after  the 
close  of  the  case. 

System  manager(s)  and  address:  Director,  Equal  Employment  Op¬ 
portunity,  ACTION,  806  Connecticut  Avenue,  NW.,  Washington, 
D.C.  20525. 

Record  source  categories:  Data  in  this  system  is  obtained  from  the 
following  categories  of  sources:  1.  Employees  or  applicants  of  AC¬ 
TION  involved  as  complainants,  witnesses,  etc.  in  discrimination 
complaints.  2.  Reports  of  investigations  and  other  materials 
prepared  by  Equal  Employment  Opportunity  Officers,  counsellors 
and  investigators.  3.  Copies  of  Agency  documents  relevant  to  any 
EO  investigation.  4.  Records  of  hearings  on  complaints. 

ACTION/ AF—1 

System  name:  Former  Peace  Corps  Volunteer  Medical  Records  and 
claims— ACTION/AF 

System  locatiou:  Office  of  Health  Services/ACTION,  806  Con¬ 
necticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  Former  Peace 
Corps  Volunteers  and  claim  cards. 

Categories  of  records  in  the  system:  Records  maintained  contain 
all  medical  histories  of  former  Volunteers. 

Authority  for  maintenance  of  the  system:  Peace  Corps  Act,  22 
U.S.C.  2501  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  as  follows:  To  the  Office  of 
Workers  Compensation  programs  of  the  Department  of  Labor  in 
connection  with  claims  filpd  under  the  Federal  Employees  Compen¬ 
sation  Act. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  FUes  are  maintained  in  a  room  locked  with  a  manipula¬ 
tion  proof  combination  lock  built  into  the  door. 

Retrievability:  Files  are  retrieved  alphabetically  by  last  name. 


Safeguards:  Records  in  the  system  are  available  only  to  ap¬ 
propriate  Health  Services  personnel  and  other  appropriate  officials 
of  ACTION  having  a  need  of  such  records  in  the  performance  of 
their  official  duties. 

Retention  and  disposal:  Records  are  retained  for  two  years  after 
the  volunteer  terminates  and  are  then  retired  to  the  Federal 
Records  Center.  The  Federal  Records  Center  retains  the  record  for 
23  years  and  then  destroys  them.  In  addition,  normal  x-rays  are 
retained  for  five  years  and  then  destroyed.  Abnormal  x-rays  are 
retained  25  years  and  then  destroyed.  All  records  are  destroyed  by 
burning  and  shredding. 

System  manager<8)  and  address:  Chief,  Health  Benefits  and  Anal¬ 
ysis  Division  Office  of  Health  Services/ACTION,  806  Connecticut 
Avenue,  NW.,  Washington,  D.C.  20525. 

Record  source  categories:  Information  is  obtained  from  the  fol¬ 
lowing  categories  of  sources:  1.  Physicians,  dentists,  and  other 
medical  'personnel  who  have  treated  or  examined  the  individual  or 
his  records.  2.  Peace  Corps  medical  personnel.  3.  Individuals  who 
are  the  subjects  of  the  records. 

ACTION/AF— 2 

System  name:  Travel  Authorization  Ffle — ACTION/AF 

System  location:  Fiscal  Services  Branch  Administration  and 
Finance  ACTION,  806  Connecticut  Avenue,  NW.,  Washington, 
D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  Any  ACTION 
employee,  volunteer  or  person  invited  to  travel  for  ACTION; 

Categories  of  records  in  the  system:  Files  consist  of  copies  of 
obligated  travel  authorizations,  travel  vouchers,  receipts,  records  of 
payments,  and  other  materials  related  to  official  travel. 

Authority  for  maintenance  of  the  system:  The  Domestic  Volunteer 
Service  Act  of  1973,  42  U.S.C.  4951  et  seq.  and  the  Peace  Corps 
Act,  22  U.S.C.  2051  et  seq.;  The  Budget  and  Accounting  Act  of 
1921;  Accounting  and  Auditing  Act  of  1950;  and  the  Federal  Claim 
Collection  Act  of  1966. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Contents  of  these 
records  and  fOes  may  be  disclosed  and  used  as  follows:  a.  To  the 
Department  of  Treasury  which  receives  a  copy  of  the  travel 
voucher  forwarded  with  the  Voucher  and  Schedule  of  Payment 
(SF-116)  for  forwarding  to  the  payee. 

Poticica-and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  file  folders  in  filing  cabinets  with 
bar  locks,  key  locks  or  manipulation  proof  combination  locks  when 
not  in  immediate  use. 

Retrievability:  Files  are  indexed  alphabetically  by  last  name. 

Safeguards:  Records  in  the  system  are  available  only  to 
apropriate  personnel.  Fiscal  Services  Branch,  and  other  appropriate 
officials  of  ACTION  with  the  need  for  such  records  in  the  per¬ 
formance  of  their  duties. 

Retention  and  disposal:  Records  are  held  for  three  years  and 
retired  to  the  Federal  Records  Center  in  accordance  with  General 
Accounting  Office  instructions. 

System  manager(s)  and  address:  Chief,  Fiscal  Services  Branch, 
Accounting  Division,  i  Administration  and  Finance/ ACTION,  806 
Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Record  source  categories:  Data  in  this  system  is  obtained  from 
forms  submitted  by  individuals  engaging  in  official  travel,  and  other 
ACTION  employees. 

ACTION/AF— 3 

System  name:  ACTION  Employees  Occupational  Injury  and  Illness 
Reports— ACTION/AF 

System  location:  Maintained  at  Headquarters,  ACTION  and  all 
ACTION  Domestic  Regional  Offices  and  Peach  Corps  countries. 

Categories  of  individnais  covered  by  the  system:  ACTION  em¬ 
ployees  who  have  had  job-related  injuries  or  illnesses. 

Categories  of  records  in  the  system:  Reports  of  occupational  inju¬ 
ries  and  illnesses  and  medical  reports  with  respect  thereto. 

Authority  for  maintenance  of  the  system:  The  Occupational  Safety 
and  Health  Act  of  1970  Executive  Order  11807  Federal  Employees 
Compensation  Act  Regulations  of  the  U.S.  Department  of  Labor 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sneh  uses:  Occupational  injury  and 
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illness  reports  are  maintained  in  order  to  provide  data,  including 
statistical  data  required  by  the  following  agencies:  Office  of' 
Federal  Agency  Programs,  Occupational  Safety  and  Health  Ad¬ 
ministration,  Department  of  Labor;  Office  of  Workers  Compensa¬ 
tion  Programs,  tte  Department  of  Labor. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  file  cabinets  with 
manipulation  proof  combination  lock. 

Retrievability:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  Records  are  available  only  to  ACTION  employees 
having  a  need  for  such  records  in  the  performance  of  their  official 
duties. 

Retention  and  disposal:  Files  in  this  system  are  retained  for  a 
period  of  five  years  following  the  calendar  year  to  which  they  are 
related  and  then  destroyed  by  burning  or  shredding  in  accordance 
with  standard  procedures. 

System  managerfs)  and  address:  Chief,  Health  Benefits  and  Anal¬ 
ysis  Branch,  Health  Services  Division,  ACTION  806  Connecticut 
Avenue,  N.W.  Washington,  D.C.  20525 

Record  source  categories:  Information  contained  in  the  system  is 
obtained  from  the  following  categories  of  sources;  Employees  who 
have  suffered  a  work-related  illness  or  injury  ACTION  Supervisory 
personnel  Medical  personnel  treating  or  examining  the  employee 
Witnesses  to  an  accident  or  occurrence  giving  rise  to  a  claim. 

ACTION/AF— 5 

System  name:  Peace  Corps  Applicant  and  Trainee  Medical  History 
and  Payment  Record — ACTION/AF 

System  location:  Division  of  Health  Services;  ACTION;  806  Con¬ 
necticut  Avenue,  NW.,  Washington,  D.C.  20525 

Categories  of  individaals  covered  by  the  system:  Applicants  for 
Peace  Corps  and  Peace  Corps  trainees. 

Categories  of  records  in  the  system:  Records  maintained  in  this 
system  consist  of  medical  histories  and  physical  examinations  and 
payment  records. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps  Act,  22 
U.S.C.  2501  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  1.  Informa¬ 
tion  in  this  system  may  be  provided  to  medical  personnel  engaged 
in  treatment  of  the  individual  to  whom  the  record  pertains  upon 
request  in  situations  where  it  is  not  feasible  to  obtain  the  consent 
of  such  individual.  2.  Information  will  be  given  to  a  physician  of 
the  applicant’s  choice  upon  written  request  of  the  individual  to 
whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  filing  cabinets 
with  manipulation  proof  combination  locks. 

Retrievability:  Records  are  maintained  in  alphabetical  order. 

Safeguards:  Records  in  this  system  are  available  only  to 
authorized  Health  Services  personnel  with  a  need  for  such  records 
in  the  performance  of  their  duties. 

Retention  and  disposal:  Records  of  applicants  who  do  not  become 
trainees  are  retained  for  one  year  and  destroyed.  Records  of 
trainees  who  do  not  become  volunteers  are  retained  for  two  years 
and  then  destroyed.  Psychiatric  records  are  maintained  separately 
and  do  not  accompany  the  trainee/volunteer  overseas.  Psychiatric 
records  are  destroyed  two  years  after  termination.  Records  of 
Peace  Corps  volunteers  accompany  the  volunteers  overseas  and 
upon  termination  of  service  the  record  is  retired  to  the  Federal 
Records  Center  and  destroyed  after  25  years  in  accord  with  its 
schedule  by  burning  and  shredding. 

System  mauagerfs)  and  addres:  Chief,  Medical  Screening  and 
Services  Branch  Office  of  Health  Services,  806  Connecticut 
Avenue>  NW.,  Washington,  D.C.  20525. 

Record  source  categories:  Information  contained  in  this  system  is 
obtained  from  the  following  sources:  1.  The  individual  applicant  or 
trainee.  2.  Physicians  and  other  medical  personnel  who  have  ex¬ 
amined  or  treated  the  individual.  3.  Personnel  in  the  Office  of 
Health  Services. 

ACTION/AF— 6 

System  name:  Domestic  Volunteer  Applicant  Psychiatric  Report 
System— ACnON/AF 


System  location:  Division  of  Health  Services/ACTION  806  Con¬ 
necticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  iudividuals  covered  by  the  system:  Any  person  who 
has  applied  as  a  volunteer  in  an  ACTION  domestic  program  who 
reports,  or  is  reported  by  a  physician  or  counselor,  to  have  a  histo¬ 
ry  of  psychiatric  treatment. 

Categories  of  records  in  the  system:  The  records  maintained  in  this 
system  consist  of  histories  of  psychiatric  or  psychological  treat¬ 
ment. 

Authority  for  maintenance  of  the  system:  Domestic  Volunteer  Ser¬ 
vice  Act  of  1973  42  U.S.C.  4951  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  may  be  dislosed  and  used  as  follows:  (a) 
Psychiatrists  or  clinical  psychologists  when  necessary  for  treatment 
of  the  individual  to  whom  the  record  pertains.  To  the  extent  prac¬ 
ticable  such  disclosures  wiU  not  be  made  without  the  approvaFof 
such  individual,  (b)  The  existence  of  these  records  but  not  their 
contents  may  be  disclosed  to  designated  officers  and  employees  of 
other  agencies  and  departments  of  the  Federal  Government  and  the 
District  of  Columbia  Government  having  an  interest  in  an  individual 
for  employment  purposes  including  a  security  clearance  or  access 
determination. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  in  metal  filing 
cabinets  with  manipulation  proof  combination  locks. 

Retrievability:  These  records  are  maintained  in  alphabetical  order. 

Safeguards:  Records  are  available  only  to  Health  Services  person¬ 
nel  having  a  need  for  such  records  in  the  performance  of  their  du¬ 
ties. 

Retention  and  disposal:  Records  of  appUcants  who  do  not  become 
volunteers  are  destroyed  at  the  end  of  two  years  by  shredding  or 
burning.  Records  of  applicants  who  do  become  volunteers  become 
part  of  the  volunteer's  medical  folder  and  are  retained  in  the 
Federal  Records  Center  and  destroyed  in  accordance  with  this 
regulation. 

System  managerfs)  and  address:  Chief,  Medical  Screening  and 
Services  Branch,  Division  of  Health  Services/ACTION  806  Con¬ 
necticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Record  source  categories:  Information  in  this  system  is  obtained 
from  the  following  sources:  Category  of  Sources:  1.  Individuals 
who  are  subject  to  the  records.  2.  Physicians,  psychiatrists  and 
psychiatric  medical  personnel. 

ACTION/AF— 7 

System  name:  Classified  Document  Security  Violation 
FUe— ACTION/AF 

System  location:  Facilities  and  Property  Management  Division  Of¬ 
fice  of  Administrative  Services/ACTION  806  Connecticut  Avenue, 
NW.,  Washington,  D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  Any  ACTION 
employee  responsible  for  using  or  taking  care  of  classified  docu¬ 
ments. 

Categories  of  records  in  the  system:  Records  maintained  contain 
information  about  seciuity  violations  and  the  handling  of  classified 
documents  in  the  Nation^  defense  of  the  United  States,  copies  of 
notices  sent  to  employees,  and  action  taken  with  respect  to  such 
violations. 

Authority  for  maintenance  of  the  system:  Peace  Corps  Act,  22 
U.S.C.  2501  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  faicluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  may  be  used  and  disclosed  for  routine  uses  noted  in  para¬ 
graphs  1  and  2  of  the  Preliminary  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  a  safe. 

Retrievability:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  Records  in  this  system  are  available  only  to  ACTION 
employees  having  a  need  for  such  records  in  the  performance  of 
their  duties. 

Retention  and  disposal:  Records  are  kept  for  two  years  and  then 
destroyed  by  shredding. 
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System  mana^r(s)  and  addren:  Chief,  Facilities  and  Property 
Management  Division  Administrative  Services  Division/ACTION 
806  Connecticut  Avenue,  NW.,  Washington,  D.C.  20S2S. 

Record  source  categories:  Information  obtained  from  individuals 
allegedly  committing  a  security  violation  and  security  building 
guards. 

ACTION/AF— 8 

System  naaM:  Grievance,  Appeal  and  Arbitration— ACTION/AF 

System  location:  Labor  and  Employee  Relations  Branch  Person¬ 
nel  Management  Division/ACTION  806  Connecticut  Avenue,  NW., 
Washington,  D.C.  20523. 

Categories  of  individaals  covered  by  the  system:  Any  individual  in¬ 
volved  in  a  grievance  or  grievance  appeal  or  who  has  filed  a  com¬ 
plaint  with  the  Department  of  Labor,  Federal  Labor  Relations 
Council,  Federal  Mediation  and  Conciliation  Service,  or  similar  or¬ 
ganization. 

Categories  of  records  in  the  system:  This  system  contains  copies 
of  petitions,  complaints,  charges,  responses,  rebuttals,  evidentiary 
material,  briefs,  affidavits,  statements,  records  of  hearings  and 
decisions  or  findings  of  fact  with  respect  thereto  and  incidental  cor¬ 
respondence  regarding  complaints  and  appeals  with  respect  to 
grievances  and  arbitration  matters. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps  Act,  22 
U.S.C.  2501  et  seq.  and  the  Domestic  Volunteer  Service  Act  of 
1973,  42  U.S.C.  4951  et  seq.  and  provisions  of  the  Federal  Person¬ 
nel  Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  1.  To  the 
Civil  Service  Commission  on  request  in  conjunction  with  any  ap¬ 
peal  or  in  conjunction  with  its  official  duties  with  regard  to  person¬ 
nel  matters  and  investigation  reg^ding  complaints  of  Federal  em¬ 
ployees  and  applicants.  2.  To  designated  officers  and  employees  of 
other  Federal  agencies  conducting  investigations  of  an  individual 
for  the  purpose  of  granting  a  security  clearance  or  access  deter¬ 
mination,  and  having  a  need  to  evaluate  qualifications,  suitability, 
and  loyalty  to  the  United  States  Government  in  connection  with 
employment.  3.  In  the  event  of  any  indication  of  any  violation  or 
potential  violation  of  the  law,  whether  civil,  criminal,  or  regulatory 
in  nature,  and  whether  arising  by  statute  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
may  be  referred,  as  a  routine  use,  to  the  appropriate  Federal  agen¬ 
cy,  charged  with  the  responsibility  of  investigating  or  prosecuting 
such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation  or  order  issued  pursuant  thereto.  Such 
referral  shall  also  include  and  be  deemed  to  authorize,  (1)  any  and 
all  appropriate  and  necessary  uses  of  such  records  in  a  court  of  law 
and,  before  an  administrative  board  or  hearing,  including  referrals 
related  to  probation  and  parole  matters,  and  (2)  such  other  inter¬ 
agency  referrals  as  may  be  necessary  to  carry  out  the  receiving 
agency’s  assigned  law  enforcement  duties,  provided,  however,  that 
in  the  event  of  a  request  for  records  in  this  system  from  a  Federal 
agency  for  a  civil  or  criminal  law  enforcement  activity,  authorized 
by  law,  the  record  shall  be  disclosed  only  upon  written  request 
signed  by  the  head  of  such  agency  or  instrumentality  specifying  the 
particular  portion  desired  in  the  law  enforcement  activity  for  which 
the  record  is  sought.  4.  To  designated  hearing  examiners,  arbitra¬ 
tors  and  third-party  appellate  authorities  involved  in  the  hearing  or 
appeal  processes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  folders  in  metal  file  cabinets 
with  thm  way  combination  locks. 

Retrievabiiity:  Records  are  indexed  in  alphabetical  order.  \ 

Safegnards:  Records  in  the  system  are  available  only  to  ACTION 
officials  having  need  for  such  records  in  the  performance  of  their 
official  duties. 

Retention  and  disposal:  Records  are  retained  indefinitely  in  the 
files  of  the  Labor  and  Employee  Relations  Division. 

System  managerfs)  and  address:  Chief,  Labor  and  Employee  Rela¬ 
tions  Personnel  Management  Division/ACTION  806  Connecticut 
Avenue,  NW.,  Washington,  D.C.  20525. 

Record  source  categories:  Information  contained  in  the  system  is 
obtained  from  the  following  categories  of  sources:  1.  ACTION  em¬ 
ployees.  2.  Witnesses  to  any  occurrence  giving  rise  to  a  grievance, 
appeal  or  other  action.  3.  Hearing  records  and  affidavits  and  other 
documents  used  or  usable  in  connection  with  such  hearings. 


ACTION/AF— 9 

System  name:  Domestic  Volunteer  Appeal  File— ACTION/AF- 

System  location:  Labor  and  Employee  Relations  Branch  Person¬ 
nel  ManagementT)ivision/ACTION  806  Connecticut  Avenue,  NW., 
Washington,  D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  Persons  serving 
as  volunteers  in  ACTION  domestic  full-time  programs  appealing 
any  action  terminating  such  volunteer,  or  any  action  of  the  Agency 
affecting  such  individual  selected  for  volunteer  service  and  any 
other  appealable  matters  affecting  domestic  volunteers  and  appli¬ 
cants. 

Categories  of  records  in  the  system:  The  records  contain  applica¬ 
tions  or  petitions  relating  to  volunteers’  appeals,  including  replies, 
rebuttals,  hearing  records,  documentary  evidence,  determinations 
and  records  of  resulting  actions. 

Authority  for  maintenance  of  the  system:  The  Domestic  Volunteer 
Service  Act  of  1973,  42  U.S.C.  4951  et.seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  may  be  used  and  disclosed  as  follows:  1.  In  the  event  of 
any  indication  of  any  violation  or  potential  violation  of  the  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  statute  or  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  may  be  referred,  as  a  routine  use,  to 
the  appropriate  Federal  agency  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation  or  order  issued 
pursuant  thereto.  Such  referral  shall  also  include  and  be  deemed  to 
authorize,  (1)  any  and  all  appropriate  and  necessary  uses  of  such 
records  in  a  court  of  law  and  before  an  administrative  board  or 
hearing,  including  referrals  related  to  probation  and  parole  matters, 
and  (2)  such  other  inter-agency  referrals  as  may  be  necessary  to 
carry  out  the  receiving  agency’s,  assigned  law  enforcement  duties, 
provided  however,  that  in  the  event  of  a  request  for  records  in  this 
system  from  a  Federal  agency  for  a  civil  or  criminal  law  enforce¬ 
ment  activity,  authorized  by  law,  the  record  shall  be  disclosed  only 
upon  written  request  signed  by  the  head  of  such  agency  or  instru¬ 
mentality  specifying  the  particular  portion  desired  in  the  law  en¬ 
forcement  activity  for  which  the  record  is  sought. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  folders  in  metal  file  cabinets 
with  three-way  combination  locks. 

Retrievabiiity:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  Records  in  the  system  are  generally  available  only  to 
employees  of  the  Agency  having  the  need  for  such  records  in  the 
peiiormance  of  their  duties. 

Retention  and  disposal:  Records  in  this  system  are  maintained  for 
3  years  and  then  retired  to  the  Federal  Records  Center  for  disposi¬ 
tion  in  accordance  with  regulations. 

Systedi  manager(s)  and  address:  Chief,  Labor  and  Employee  Rela¬ 
tions  Branch  Personnel  Management  Division/ACTION  806  Con¬ 
necticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Record  source  categories:  Information  in  this  system  is  obtained 
from  the  following  sources:  1.  Volunteers  and  trainees.  2.  ACTION 
officials.  3.  Officials  of  sponsoring  organizations.  4.  Individuals 
with  personal  knowledge  of  the  occurrence  which  are  the  subject  of 
any  appeal. 

ACTION/AF— 10 

System  name:  Employees  Indebtedness  FUes— ACTION/AF 

System  location:  Labor  and  Employee  Relations  Branch  Person¬ 
nel  Management  Division/ACTION  806  Connecticut  Avenue,  NW., 
Washington,  D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  ACTION  employees  on  whom  correspondence  has  been 
received  to  the  effect  that  they  have  failed  to  honor  a  debt. 

Categories  of  records  in  the  system:  The  system  contains  records 
which  are  primarily  correspondence  regarding  alleged  indebtedness 
of  ACTION  employees,  including  employees’  responses,  the  Agen¬ 
cy’s  response  to  the  employee  and/or  creditor  and  administrative 
correspondence  and  records  relating  to  Agency  assistance  to  the 
employee  in  resolving  the  indebtedness,  if  appropriate. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps  Act,  22 
U.S.C.  2501  et  seq.  and  the  Domestic  Volunteer  Service  Act  of 
1973,  42  U.S.C.  4951  et  seq.  and  the  provisions  of  the  Federal  Per- 
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sonnel  Manual  and  the  Foreign  Affairs  Manual  relating  to  employee 
indebtedness. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  may  disclosed  and  used  as  follows:  a.  To 
designated  officers  and  employees  of  other  agencies  and  depart¬ 
ments  of  the  Federal  Government,  having  an  interest  in  an  in¬ 
dividual  for  employment  purposes,  including  a  security  clearance  or 
access  determination,  and  a  need  to  evaluate  qualifications,  suita¬ 
bility,  and  loyalty  to  the  United  States  Government,  b.  In  the  event 
of  any  indication  of  any  violation  or  potential  violation  of  the  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  statute  or  by  regulation,  rule  or  order  issued  pursuant  thereto, 
the  relevant  records  in  the  system  may  be  referred,  as  a  routine 
use,  to  the  appropriate  Federal  Agency,  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  rule,  regulation  or  order  is¬ 
sued  pursuant  thereto.  Such  referral  shall  also  include  and  be 
deemed  to  authorize,  (1)  any  and  all  appropriate  and  necessary  uses 
of  such  records  in  a  court  of  law  and  before  an  administrative 
board  or  hearing,  including  referrals  related  to  probation  and  parole 
matters,  and  (2)  such  other  inter-agency  referr^s  as  may  be  neces¬ 
sary  to  carry  out  the  receiving  agency’s  assigned  law  enforcement 
duties,  provided  however,  that  in  the  event  of  a  request  for  records 
in  this  system  from  a  Federal  agency  for  a  civil  or  criminal  law  en¬ 
forcement  activity,  authorized  by  law,  the  record  shall  be  disclosed 
only  upon  written  request  signed  by  the  head  of  such  agency  or  in¬ 
strumentality  specifying  the  particular  portion  desired  in  the  law  en¬ 
forcement  activity  for  which  the  record  is  sought. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  in  the  system  are  maintained  in  file  folders  in 
metal  file  cabinets  with  three  way  combination  locks. 

Retrievabiiity:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  These  records  are  generally  available  only  to  person¬ 
nel  of  Labor  and  Employee  Relations  Branch  and  other  ACTION 
officials  having  a  need  for  such  records  in  the  performance  of  their 
official  duties. 

Retention  and  disposal:  The  system  is  purged  on  a  bi-annual 
basis.  Any  records  as  to  which  the  problem  has  been  resolved  are 
destroyed  at  such  time. 

System  manager(s)  and  address:  Chief,  Labor  and  Employee  Rela¬ 
tions  Branch  Personnel  Management  Division/ACTION,  806  Con¬ 
necticut  Avenue,  NW.,  Washington,  D.C.  20S2S. 

Record  source  categories:  Information  in  this  system  is  obtained 
from  the  following  category  of  sources:  1.  Alleged  creditors  of  em¬ 
ployees.  2.  Employees.  3.  ACTION  officials. 

ACTION/AF— 11 

System  name:  ACTION  Travel  Files — ACTION/AF 

System  location:  Chief,  Travel  and  Transportation  Division  Office 
of  Administrative  Services/ACTION  806  Connecticut  Avenue, 
NW.,  Washington,  D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  Any  ACTION 
employee,  volunteer,  consultant,  contractor  or  other  individual  who 
travels  on  agency  business. 

Categories  of  records  in  the  system:  Records  maintained  contains 
travel  authorization  itinerary  Government  Bills  of  lading,  packing 
letter  and  passport  numbers  which  are  included  for  overseas  travel, 
and  other  travel  related  material. 

Authority  for  maintenance  of  the  system:  The  Domestic  Volunteer 
Service  Act  of  1973,  42  U.S.C.  Section  4951  et  seq.;  the  Peace 
Corps  Act,  22  U.S.C.  Section  2501  et  seq.;  The  Budget  and  Ac¬ 
counting  Act  of  1921;  the  Accounting  and  Auditing  Act  of  1950;  the 
Federal  Claim  Collection  Act  of  1966. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Preliminary  State¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  key  locked  cabinets. 

Retrievabiiity:  Records  are  arranged  alphabetically  by  name  in  ac¬ 
cord  with  categories,  i.e.,  staff  travel  file.  Peace  Corps  volunteer 
travel  file.  Domestic  Volunteer  travel  file,  and  consultants,  experts 
and  invitational  travel  files. 


Safeguards:  Records  are  available  only  to  appropriate  personnel. 
Office  of  Travel  and  Transportation  Division  and  other  appropriate 
officials  of  ACTION  with  need  for  such  records  for  the  per¬ 
formance  of  their  duties. 

Retention  and  disposal:  Records  in  the  system  are  maintained  in 
the  Travel  and  Transportation  Division  one  year  after  the  employee 
leaves  the  agency  and  are  then  burned. 

System  managerfs)  and  address:  Chief,  Travel  and  Transportation 
Division  Office  of  Administrative  Services  ACTION,  806  Connec¬ 
ticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Notification  procedure:  Information  i»  obtained  from  the  following 
categories  of  sources:  Individual  travellers  ACTION  employees. 

ACTION/AF— 12 

System  name:  Accounts  Receivable  (Collection  of  Debts  Record 
and  Claims  Record) — ACTION/AF 

System  location:  Fiscal  Services  Branch/ACTION  806  Connec¬ 
ticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  Any  person 
whether  vendor  or  volunteer,  or  employee  of  ACTION  as  well  as 
former  volunteers  and  former  employees  allegedly  erroneously 
overpaid  by  ACTION. 

Categories  of  records  in  the  system:  This  system  contains  the  fol¬ 
lowing  categories  of  records:  1.  Register  of  debts  claimed.  This 
record  consists  of  names  and  addresses  of  individuals  who  are  in¬ 
debted  to  ACTION  including  the  date  of  the  debt,  a  claim  number, 
the  amount  of  the  debt,  and  the  date  the  debt  is  paid  if  that  has  oc¬ 
curred.  2.  Claim  Record  Card.  This  record  consists  of  the  same  in¬ 
formation  in  shorter  form  as  that  contained  in  the  Register.  3.  File 
Folders.  This  record  consists  of  the  initial  billing,  foUow  up  letters 
for  collection  of  debt  and  related  correspondence  together  with  a 
copy  of  the  check  or  checks  paying  the  debt  if  that  has  occurred. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps  Act,  22 
U.S.C.  2501  and  the  Domestic  Volunteer  Service  Act  of  1973,  42 
U.S.C.  4951;  The  Budget  and  Account  Act  of  1950.  In  addition  to 
the  above  two  Acts  granting  general  powers  of  management  to  the 
Director  of  ACTTION  there  are  additional  Federal  statutes  requiring 
and  permitting  the  administrative  settlement  of  claims  by  agencies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  in  this  system 
may  be  disclosed  in  the  foUowing  circumstances:  To  the  General 
Accounting  Office  (GAO)  for  cases  of  administrative  error  amount¬ 
ing  to  over  200  dollars  of  overpayment  and  situations  in  which  the 
agency  has  been  unable  to  collect  such  debt.  Disclosure  will  also 
occur  in  which  the  agency  requests  a  waiver  for  error  caused  by 
overpayment  of  salary  in  excess  to  500  dollars. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  files  cabinets 
with  manipulation  proof  combination  lock. 

Retrievabiiity:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  These  records  are  available  only  to  officials  of  AC¬ 
TION  having  a  need  for  such  records  in  the  performance  of  then- 
official  duties  and  for  the  routine  uses  listed  above. 

Retention  and  disposal:  These  records  are  maintained  until  the 
settlement  of  a  claim  and  then  retired  to  the  Federal  Record  Center 
to  be  destroyed  in  accord  with  their  schedule  of  destruction. 

System  manager(s)  and  address:  Chief,  Fiscal  Services  Branch, 
Accounting  Division/ACTION  806  Connecticut  Avenue,  NW., 
Washington,  D.C.  20525. 

Record  source  categories:  Information  contained  in  the  system 
was  obtained  from  the  following  categories  of  sources:  Domestic 
Regional  Offices  Peace  Corps  Country  Posts  Headquarters  Payroll 
Office  Employees  of  ACTTION  having  knowledge  of  the  facts. 

ACTION/AF— 13 

System  name:  Peace  Corps  Trainee  and  Volunteer  Personnel  and 
Pay  Record— ACTION/AF 

System  location:  ACTION,  International  Volunteer  Support  Ser¬ 
vices  Branch,  Administration  and  Finance,  806  Connecticut 
Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  Any  person  ac¬ 
cepted  as  a  Peace  Corps  Trainee  or  Volunteer. 

Categories  of  records  in  the  system:  Individual  trainee  and  volun¬ 
teer  files  contain  the  following  information  about  the  particular  per¬ 
son:  Permanent  Address,  Social  Security  Number,  Birthdate, 
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Marital  Status,  Description  of  Peace  Corps  Service,  Location  of 
Peace  Corps  Service,  Change  of  Address,  W-2  Forms,  Base  Salary, 
Oath,  Educational  Level,  Next  of  Kin,  E>esignation  of  Beneficiary, 
Termination  Documents,  Trainee  Registration  Form,  Payroll  Card 
containing  payments,  allotments,  withdrawals  and  related  records. 

Aathorky  for  maintcBancc  of  the  system:  Peace  Corps  Act,  22 
U.S.C.  2301  et  seq.;  Budget  and  Accounting  Act  of  1950. 

RoutfaM  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  Contents  of  these 
records  and  files  may  be  disclosed  and  used  for  routine  uses  con¬ 
tained  in  the  Preliminary  Statement.  — 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  file  cabinets  in  a 
room  l^ked  with  a  manipulatio^roof  combination  lock  built  into 
the  door.  A 

Retrievabilhy:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  Records  in  the  system  are  available  only  to  ap¬ 
propriate  officials  of  ACTION  with  the  need  for  access  to  such 
records  for  the  performance  of  their  duties. 

Retentioa  and  disposal:  Records  in  this  system  are  maintained  in 
the  office  for  two  years  after  the  volunteer  termination  date  and 
are  then  retired  to  the  Federal  Records  Center  where  they  are 
retained  for  seventy  five  years.  After  this  period,  they  are 
destroyed  by  burning  or  shredding. 

System  managerfs)  and  addrem:  Chief,  International  Volunteer 
Support  Services  Branch/ACTION  806  Connecticut  Avenue,  NW., 
Washington,  D.C.  20S2S. 

Record  source  categories:  Information  supplied  by  the  volunteers 
and  ACTION. 

ACTION/AF— 14 

System  name:  Theft  of  Employee  Property  File— ACTION/AF 

System  location:  Facilities  and  Property  Management  Division  Of¬ 
fice  of  Administrative  Services,  ACTION  806  Connecticut  Avenue, 
NW.,  Washington,  D.C.  20S2S. 

Categories  of  individnais  covered  by  the  system:  ACTION  em¬ 
ployees  who  have  been  robbed  of  personal  or  government  property. 

Categories  of  records  in  the  system:  Records  maintained  contain 
forms  filled  out  on  the  theft  of  personal  and  Federal  government 
property. 

Authority  for  maintenance  of  the  system:  The  Domestic  Volunteer 
Service  Act  of  1973,  42  U.S.C.  4951  et  seq.  and  the  Peace  Corps 
Act,  22  U.S.C.  2501  et  seq.;  the  Budget  and  Accounting  Act  of 
1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Those  contained  in  Uie 
Preliminary  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  a  metal  filing  cabinet  with  key 
lock. 

Retrievabllity:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  Records  in  this  system  are  available  only  to 
designated  ACTION  employees  having  a  need  for  such  records  in 
the  performance  of  their  duties. 

Retention  and  disposal:  Records  of  thefts  are  kept  for  two  years 
and  then  destroyed  by  shredding 

System  mana^r(s)  and  address:  Chief,  Facilities  and  Property 
Management  Division  Administrative  Services  Division/ACTION 
806  Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Record  source  categories:  Data  in  this  system  is  obtained  from  the 
following  categories  of  sources:  1.  ACTION  Employees.  2.  Police 
reports.  3.  Witness  statements. 

ACTION/AF— 15 
System  name:  Staff  Security  Files 

System  location:  Employee  Security  Branch,  Personnel  Manage¬ 
ment  Division/ACTION  806  Connecticut  Avenue,  NW.,  Washing¬ 
ton,  D.C.  20525. 

Categories  of  individuals  covered  by  tbe  system:  Current  and 
former  applicants  for  employment  in  ACTION.  Current  and  former 
Federal  employees  of  ACTION.  Individuals  considered  for  access 
to  classified  information  or  restricted  areas  and/or  security  deter¬ 
minations  as  contractors,  employees  of  contractors,  experts,  in¬ 
structors,  and  consultants  to  Federal  programs. 


Categories  of  records  in  the  system:  These  records  contain  in¬ 
vestigative  information  regarding  an  individual’s  character,  con¬ 
duct,  behavior  in  the  community  where  he  or  she  lives;  arrests  and 
convictions  for  any  violations  against  the  law;  reports  of  interviews 
with  former  supervisors;  co-workers,  associates,  educators,  etc;  re¬ 
ports  about  the  qualifications  of  an  individuals  for  a  specific  posi¬ 
tion;  reports  of  inquiries  with  law  enforcement  agencies;  former 
employers,  educational  institutions  attended;  and  other  similar  in¬ 
formation  developed  from  the  above. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450 
Federal  Personnel  Manual,  Chapter  731,  et  seq.  In  addition  to  the 
provisions  cited  above,  there  are  various  acts  of  Congress  relating 
to  personnel  investigations  authorizing  the  same  by  tbe  Civil  Ser¬ 
vice  Commission  which  responsibility  can,  under  Civil  Service 
Regulations  and  law,  be  delegated  in  whole  or  in  part  to  agencies. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  ffles  may  be  disclosed  and  used  as  follows:  a.  To  the 
Civil  Service  Commission  as  a  part  of  the  central  CSC  personnel 
investigation  records  system,  b.  To  any  source  from  which  informa¬ 
tion  is  requested  in  the  course  of  an  investigation,  but  only  to  the 
extent  necessary  to  identify  the  individual,  inform  the  source  of  the 
nature  and  purpose  of  the  investigation  and  to  identify  the  type  of 
information  requested. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  file  cabinets  with 
three  way  combination  locks  in  a  room  which  is  locked  when  not  in 
use. 

Retrievabllity:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  All  officials  or  employees  having  access  to  such  files 
are  required  to  have  an  appropriate  security  clearance.  Generally 
these  files  are  available  only  to  personnel  of  the  security  office  or 
to  agency  office  heads  or  other  agency  personnel  having  a  need  for 
such  files  in  the  performance  of  their  duties. 

Retention  and  disposal:  Files  are  maintained  in  the  personnel 
security  office  for  three  years  after  the  termination,  death  or  retire¬ 
ment  of  an  employee,  or  for  the  same  period  of  time  after  con¬ 
sideration  of  an  applicant.  Thereafter,  said  files  are  transferred  to 
the  Federal  Records  Center  where  they  are  maintained  for  twenty- 
seven  years  and  then  destroyed  in  accordance  with  regulations  of 
the  General  Services  Administration. 

System  managerfs)  and  address:  Chief,  Employee  Security  Branch 
Personnel  Management  Division,  ACTION,  Koom  400,  806  Connec¬ 
ticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Record  source  categories:  Information  contained  in  the  system 
was  obtained  from  the  following  categories  of  sources:  a.  Applica¬ 
tions  and  other  personnel  and  security  forms  furnished  by  the  in¬ 
dividual.  b.  Investigative  material  furnished  by  other  Federal  agen¬ 
cies.  c.  By  personal  investigation  or  written  inquiry  from  such 
sources  as  employers,  schools,  references,  etc.  d.  Neighbors,  as¬ 
sociates,  police  departments,  courts,  credit  bureaus,  medical 
records,  probation  officials,  prison  officials,  and  other  such  sources 
as  may  be  developed  from  the  above. 

ACnON/AF— 16 

System  name:  Voucher  Payment  Record  and  Schedules  of  Payments 
FUe— ACTION/AF 

System  location:  Fiscal  Services  Branch,  Administration  and 
Finance,  ACTION,  806  Connecticut  Avenue,  NW.,  Washington, 
D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  Any  current  or 
former  ACTION,  employee,  volunteer  or  vendor. 

Categories  of  records  in  the  system:  The  Voucher  Payment  Record 
is  a  single  index  card  form  containing  the  following  data:  Invoice 
number  or  date,  amount  paid,  voucher  and  schedule  number,  grant, 
contract  or  purchase  order  number  and  type  of  payment  (advance, 
partial  or  final).  The  Schedule  of  Payments  File  consists  of  the  in¬ 
voice  received,  document  authorizing  the  action  to  be  taken  such  as 
travel  authorization  or  purchase  order  and  the  voucher  making  the 
payment  as  well  as  the  SF-1166  (Voucher  and  Schedule  of  Pay¬ 
ments)  and  SF-081  (Voucher  and  Schedule  of  Withdrawals  and 
Credits — used  in  government  only)  and  to  which  the  other  docu¬ 
ments  are  attached. 

Authority  for  maintenance  of  the  system:  Domestic  Volunteer  Ser¬ 
vice  Act  of  1973,  42  U.S.C.  4951  et  seq.;  Peace  Corps  Act,  22 
U.S.C.  2501  et  seq.;  Budget  and  Accounting  Act  of  1921;  Account- 
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ing  and  Auditing  Act  of  1950;  and  the  Federal  Claims  Collection 
Act  of  1966. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  content  of  these 
records  may  be  disclosed  and  used  as  follows:  The  Treasury  De¬ 
partment  receives  the  Schedule  of  Payment  and  a  copy  of  voucher 
for  payment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  . 

Storage:  Voucher  Payment  Records  are  stored  in  an  index  card 
box  placed  in  a  metal  file  cabinet  with  bar  locks,  key  locks  or 
manipulation  proof  combination  locks  when  not  in  immediate  use. 
Schedule  of  Payment  is  stored  in  the  same  way. 

Retrievability:  Voucher  Payment  Record  is  indexed  by  last  name 
alphabetically.  Schedule  of  Payments  is  filed  numerically  by 
schedule  number. 

Safeguards:  Records  in  the  system  are  avaflable  only  to  ap¬ 
propriate  personnel,  Fiscal  Services  Division,  and  other  appropriate 
officials  of  ACTION  with  the  need  for  such  records  in  the  per¬ 
formance  of  their  duties. 

Retention  and  disposal:  Records  are  held  for  three  years  and 
retired  to  the  Federal  Records  Center  in  accordance  with  General 
Accounting  Office  instructions. 

System  managers)  and  address:  Chief,  Fiscal  Services  Branch, 
Accounting  Division,  Administration  and  Finance,  ACTION,  806 
Connecticut  Avenue,  NW.,  Washington,  D.C.  20S2S. 

Record  source  categories:  Data  is  obtained  from  documents  pro¬ 
vide  by  the  individual  or  the  vendor. 

ACTION/ AF— 17 

System  name:  Employee  Reemployment  and  Repromotion  Priority 
Consideration  File — ACTION/AF 

System  location:  Recruitment,  Staffing  and  Outplacement  Branch, 
Personnel  Management  Division,  Office  of  Administration  and 
Finance/ ACTION,  806  Connecticut  Avenue,  NW.,  Washington, 
D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  Current  and 
previous  ACTION  employees  eligible  for  priority  consideration  for 
reemployment  and  repromotion  under  U.S.  CivU  Service  Commis¬ 
sion  and  ACTION  regulations. 

Categories  of  records  in  the  system:  The  records  contain  a  listing 
of  a  person’s  name  and  the  positions  he  was  considered  for  and 
dates  of  consideration. 

Authority  for  maintenance  of  the  system:  The  Domestic  Volunteer 
Service  Act  of  1973;  42  U.S.C.  4951  et  seq.;  Ch  351,  Federal  Per¬ 
sonnel  Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  content  of  these 
records  and  fUes  may  be  disclosed  and  used  as  follows:  a.  To  the 
Civil  Service  Commission  as  part  of  the  CSC  personnel  manage¬ 
ment  evaluation  system,  b.  To  the  Civil  Service  Commission  for  in¬ 
formation  concerning  the  reemployment  and  repromotion  rights  of 
individuals  covered  under  the  Civil  Service  System. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  loose-leaf  binders  placed  in  metal 
file  cabinets  with  three-way  combination  locks  when  not  in  im¬ 
mediate  use. 

Retrievability:  Records  are  indexed  alphabetically  by  name. 

Safeguards:  Records  in  this  system  are  available  only  to  ap¬ 
propriate  personnel.  Office  of  Personnel  Management  and  other  ap¬ 
propriate  officials  of  ACTION  with  a  need  for  such  records  in  the 
performance  of  their  duties. 

Retention  and  disposal:  A  person’s  name  is  retained  on  the  list  in 
accordance  with  reemployment  eligibility:  former  career-conditional 
employees,  one  year;  former  career  employees,  two  years.  Reten¬ 
tion  for  repromotion  eligibility  is  indefinite  or  until  repromoted  to 
the  grade  previously  held. 

System  manager(s)  and  address:  Chief,  Recruitment,  Staffing  and 
Outplacement  Branch,  Office  of  Personnel  Management  Divi- 
sion/ACTION,  806  Connecticut  Avenue,  NW.,  Washington,  D.C. 
20525. 

Record  source  categories:  Information  is  received  from  Labor  and 
Employee  Relations  Branch,  Personnel  Management  Division,  AC¬ 
TION. 


ACTION/AF— 18 

System  name:  Performance  Evaluation  File — ACTION/AF 

System  location:  Personnel  Operations  Branch,  Personnel 
Management  Division/ ACTION  806  Connecticut  Avenue,  NW., 
Washington,  D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  ACTION  em¬ 
ployees  and  former  employees  up  to  one  year  after  their  termina¬ 
tion  of  employment  with  the  Agency. 

Categories  of  records  in  the  system:  This  system  consists  of  an¬ 
nual  performance  evaluations  of  employee  performance  prepared 
by  supervisors  and  reviewed  by  supervisory  reviewing  officials, 
together  with  comments,  if  any,  by  the  employees  evaluated. 

Authority  for  maintenance  of  the  system:  Chapters  250  and  430, 
Federal  Personnel  Manual  and  the  Peace  Corps  Act,  22  U.S.C.  2501 
et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  a.  To  the  Civil  Service 
Commission  in  connection  with  any  request  for  information  or 
inquiry  as  to  Federal  Personnel  Regulations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  file  cabinets  with 
three-way  combination  locks. 

Retrievability:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  Only  personnel  of  the  Personnel  Management  Divi¬ 
sion  with  a  need  for  such  records  in  the  performance  of  their  du¬ 
ties,  the  individual  about  whom  such  record  is  maintained,  or  su¬ 
pervisory  employees  of  the  agency  with  a  need  to  know  in  the  per¬ 
formance  of  their  duties  are  granted  access  to  these  fUes. 

Retention  and  disposal:  All  evaluations  are  held  for  one  year  and 
then  are  destroyed  by  shredding. 

System  manager(s)  and  address:  Chief,  Personnel  Operations 
Branch,  Personnel  Management  Division,  ACTION,  806  Connec¬ 
ticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Record  source  categories:  Information  contained  in  the  system 
was  obtained  from  the  following  sources:  Supervisors  of  ACTION 
employees.  Reviewing  officials  who  review  evaluation  reports  sub¬ 
mitted  by  supervisors.  Employees  who  make  comments  with 
respect  to  their  evaluations  when  given  an  opportunity  to  do  so  at 
the  time  the  record  is  made. 

ACTION/AF— 19 

System  name:  Management-Union  Records  System — ACTION/AF 

System  location:  Labor  and  Employees  Relations  Branch,  AC¬ 
TION  Personnel  Management  Division,  806  Connecticut  Avenue, 
NW.,  Washington,  D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  ACTION  em¬ 
ployees  including  those  who  have  authorized  withholding  of  Union 
dues  in  writing. 

Categories  of  records  in  the  system:  The  records  in  this  system 
consist  of  automated  data  printouts  showing  an  employee’s  name, 
grade,  series,  title,  organizational  entity  and  other  associated  data 
which  determines  his  inclusion  or  exclusion  from  the  bargaining 
unit  under  the  existing  Union  contract.  The  record  also  contains  a 
printout  showing  the  amount  of  dues  withheld  from  each  employee 
who  has  authorized  such  withholding,  and  other  related  data. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps  Act,  22 
U.S.C.  2501,  et  seq.  and  the  Domestic  Volunteer  Service  Act  of 
1973,  42  U.S.C.  4951  et  seq.  and  various  Executive  Orders  concern¬ 
ing  management  relations  with  employee  organizations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  in  this 
system  may  be 'disclosed  and  used  for  the  following  uses:  1.  The 
ACTION  Employees  Union  for  maintenance  of  its  records  with 
respect  to  dues  and  inclusion  in  the  bargaining.  2.  The  Treasury  De¬ 
partment  for  preparation  of  payroll  checks  with  appropriate 
withholding  of  dues.  3.  To  the  CivU  Service  Commission  for  union 
related  reporting  in  the  area  of  management/labor  relations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  in  this  system  are  maintained  in  metal  filing 
cabinets. 

Retrievability:  As  to  the  dues  withholding  list,  records  are  main¬ 
tained  alphabetically  within  salary  blocks.  As  to  the  list  of  em¬ 
ployees  in  or  out  of  the  bargaining  unit,  records  are  maintained 
alphabetically  within  each  organizational  unit. 
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Safeguards:  Records  in  these  systems  are  available  generally  only 
to  employees  of  ACTION  with  the  need  for  such  records  in  the 
performance  of  their  duties. 

Retention  and  disposal:  The  listing  of  all  positions  considered  as 
included  in  or  excluded  from  the  bargainiitg  unit  are  retained  as  fol¬ 
lows.  A  historical/record  copy  is  retained  in  Labor  Relations  for 
purposes  of  Union  representation  identification  until  it  is  supple¬ 
mented  or  replaced  by  corrected  or  updated  editions  as  appropriate. 
The  dues  withholding  listed  are  retained  until  updated  by  new  infor¬ 
mation. 

System  maaagerfs)  and  address:  Chief,  Labor  and  Employees 
Branch,  Personnel  Management  Division/ACTION,  806  Connec¬ 
ticut  Avenue,  NW.,  Washington,  D.C.  20S2S. 

Record  source  categories:  Information  contained  in  this  system  is 
obtained  from  the  following  categories  of  sources:  1.  Fiscal  and 
payroll  records  maintained  for  each  employee.  2.  The  Official  Per¬ 
sonnel  File. 

ACTION/AF— 20 

System  name:  Peace  Corps  Volunteer  Authorized  Storage 
File-ACTION/AF 

System  location:  Chief,  Travel  and  Transportation  Division,  Of¬ 
fice  of  Administrative  Services,  ACTION ,806  Connecticut  Avenue, 
NW.,  Washington,  D.C.  20S2S. 

Categories  of  individuals  covered  by  the  system:  Peace  Corps 
volunteers  authorized  to  store  household  effects  and  personal  be¬ 
longings. 

Categories  of  records  in  the  system:  Records  contain  copy  of  the 
travel  authorization  for  the  volunteer  and  the  household  goods 
storage  letter.  ' 

Authority  for  maintenance^  the  system:  Section  S(n)  of  the  Peace 
Corps  Act,  22  U.S.C.  Section  2S04(n). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Preliminary  State¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.  Storage:  Files  are  maintained  on  book  shelves  in  loose  leaf  bin¬ 
ders  in  a  locked  room. 

Retrievability:  Records  are  arranged  alphabetkaUy  by  name. 

Safeguards:  Records  in  this  system  are  available  only  to  ap¬ 
propriate  personnel.  Office  of  Travel  and  Transportation  and  other 
appropriate  officials  of  ACTION  with  a  need  for  such  records  for 
the  p^ormance  of  their  duties. 

Retention  and  disposal:  Records  in  the  system  are  maintained  in 
the  Office  of  Travel  and  Transportation  for  two  yea^  after  the 
Peace  Corps  volunteers  terminate  and  are  then  burned. 

System  manager(s)  and  addrem:  Chief,  Travel  and  Transportation 
Division  Office  of  Administrative  Services/ACTION,  806  Connec¬ 
ticut  Avenue,  NW.,  Washington,  D.C.  20S25. 

Record  source  categories:  Peace  Corps  Washington  Staff  AC¬ 
TION  Overseas  Peace  Corps  Mission  Requesting  Volunteers 

^  ACTION/AF— 21 

System  name:  Personal  Service  Contracts  Records— ACTION/AF 

System  location:  Chief,  Procurement  Branch,  Contracts  and 
Grants  Management  Division/ACTION,  806  Connecticut  Avenue, 
NW.,  Washington,  D.C.  20525. 

Categories  of  individnals  covered  by  the  system:  Any  person  who 
has  served  or  is  serving  as  a  personal  services  contractor  for  the 
Peace  Corps  abroad  or  in  the  United  States. 

Categories  of  records  in  the  system:  The  records  maintained  con¬ 
tain  the  history  of  employment,  including  earning  records,  of  in¬ 
dividuals  hired  as  personal  services  contractors. 

Authority  for  maintenance  of  the  system:  Section  KKaKd)  of  the 
Peace  Corps  Act,  22  U.S.C.  2509. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Preliminary  State¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  file  cabinets  with 
manipulation  proof  combination  locks  when  not  in  immediate  use. 

Retrievability:  Records  are  arranged  by  contract  number. 


Safeguards:  Records  in  the  system  are  available  only  to  ap¬ 
propriate  personnel  in  the  Contracts  and  Grants  Management  Divi¬ 
sion  and  other  appropriate  off^ials  of  ACTION  with  the  need  for 
such  records  for  the  performance  of  their  duties. 

Retention  and  disposal:  Records  in  the  system  are  maintained  in 
the  Contracts  and  Grants  Management  Division  for  one  year  after 
the  closing  date  of  the  contract  and  then  sent  to  the  Federal 
Records  Center  where  they  are  maintained  for  three  years  and  then 
destroyed  in  accordance  with  regulations  governing  such  destruc¬ 
tion  of  Federal  Record  Center  records. 

System  mauager(s)  and  addrem:  Chief,  Procurement  Branch,  Con¬ 
tracts  and  Grants  Management  Division,  ACTION,  806  Connecticut 
Avenue,  NW.,  Washington,  D.C.  20525. 

Record  source  categories:  Information  contained  in  the  system  is 
obtained  from  the  following  categories  of  sources:  Individual  con¬ 
tractors  Peace  Corps  Overseas  Staff  Peace  Corps  Washington 
Staff. 

ACTION/AF— 22 
System  name:  Talent  Bank — ACTION/AF 

System  location:  Personnel  Management  Division,  Recruitment, 
Staffing  and  Outplacement  Branch/ ACTION,  806  Connecticut 
Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  individnals  covered  by  the  system:  Applicants  for 
staff  employment  with  ACTION  in  GS  or  Foreign  Service  posi¬ 
tions. 

Categories  of  records  in  the  system:  These  files  contain  copies  of 
applications  for  employment  (SF-17I),  resumes  submitted  by  appli¬ 
cants,  and  other  backi^und  information  regarding  qualifications  of 
the  applicant  for  staff  positions  in  ACTION. 

Authority  for  maintenance  of  the  system:  The  Domestic  Volunteer 
Service  Act  of  1973,  42  U.S.C.  4951  et  seq.  and  the  Peace  Corps 
Act,  22  U.S.C.  2501  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The'eontents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows;  a.  To  the 
Civil  Service  Commission  with  regard  to  any  question  of  eligibility, 
suitability  or  qualifications  of  an  applicant  for  employment,  b.  To 
any  source  of  which  information  is  requested  in  the  course  of  an 
inquiry  as  to  the  qualifications  of  an  applicant,  to  the  extent  neces¬ 
sary  to  identify  the  individual,  inform  the  source  of  the  nature  and 
purpose  of  the  inquiry,  and  to  identify  the  type  of  information 
requested. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  far  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  file  cabinets  with 
three-way  combination  locks. 

Retrievability:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  Records  are  generaUy  available  only  to  employees 
with  ACTION  with  the  need  for  such  records  in  ^e  performance 
of  their  duties. 

Retentkm  and  disposal:  Records  in  these  files  are  updated  on  a 
continuous  basis. 

System  manager(s)  and  address:  Chief,  Recruitment,  Staffing  and 
Outplacement  Branch,  Personnel  Management  Division/ACTION, 
806  Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Record  source  categories:  Information  contained  in  the  system 
was  obtained  from  the  following  categories  of  sources:  Applications 
and  other  personnel  forms  furnished  by  the  individual.  By  oral  or 
written  inquiries  from  sources  disclosed  by  the  applicant  such  as: 
Employers  Schools  References,  etc. 

ACnON/AF— 23 

System  name:  Staff  and  Volunteer  Household  Storage 
File-ACTION/AF 

System  location:  Office  of  Administration  and  Finance/ACTION, 
806  Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  individnals  eovered  by  the  system:  Any  employee  or 
volunteer  of  ACTION  whose  furniture  is  authorized  for  storage. 

Categories  M  records  fai  the  system:  The  records  maintained  con¬ 
tain  the  following  information:  Travel  authorization.  A  Xerox  copy 
of  the  invoice  for  payment.  Record  of  partial  payment  form. 

Authority  for  maintenance  of  the  system:  The  Domestic  Volunteer 
Service  Act  of  1973  ,  42  U.S.C.  4951  et  seq.;  the  Peace  Corps  Act, 
22  U.S.C.  2501  et  seq.;  and  the  Budget  and  Accounting  Act  of  1950. 


FEDERAL  REGISTER,  VOL.  41,  NO.  238 — THURSDAY,  DECEMBER  9,  1976 


ACTION 


53950 

Roattee  uses  of  records  naiataiacd  ia  the  system,  incladiag  catcgo* 
ties  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  a.  To  the 
Department  of  Treasury  in  connection  with  payment  of  invoice 
received  from  vendor,  b.  To  the  vendor  in  the  event  there  is  a 
descrepancy  between  its  and  ACTION  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  file  folders  in  filing  cabinets  with 
bar  locks,  key  locks,  or  mai^ulation  proof  combination  locks 
when  not  in  immediate  use. 

Retrievability:  Records  are  indexed  in  alphabetical  order. 

Safegnards:  Records  in  the  system  are  available  only  to  ap¬ 
propriate  persons  in  Administration  and  Finance  and  other  ap¬ 
propriate  offkiak  of  ACTION  with  the  need  for  such  records  for 
the  performance  of  their  duties. 

Rctcatioa  and  disposal:  Records  are  retained  for  two  years  after  a 
volunteer’s  or  employee’s  termination  (including  retirement)  and 
retired  to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Chief,  Fiscal  Services  Branch, 
Accounting  Division,  Administration  and  Finance/ ACTION  806 
Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Record  source  categories:  Administration  and  Finance,  Fiscal  Ser¬ 
vices  Branch,  Travel  Orders,  Vendors  Invoices. 

ACTION/AF— 24 

System  name:  Domestic  Volunteer  Payroll  Records— ACTION/AF 

System  location:  Domestic  Volunteer  Payroll  Section/ ACTION 
806  Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  indhrMaais  covered  by  the  system:  Full-time  volun¬ 
teers  serving  in  ACTION  Domestic  programs  such  as  VISTA, 
UYA,  etc. 

Categories  of  records  in  the  system:  The  records  in  this  system 
consist  of  the  following:  1.  Food  and  lodging  allowance  records.  2. 
Gross  and  net  amounts  paid.  3.  Stipend  amount  accrued.  4.  Deduc¬ 
tions  from  check  for  authorization.  5.  Overpayments  to  be  collected 
per  pay  period.  6.  Name  of  volunteer,  sex,  age,  marital  status.  7. 
Living  allowance.  8.  Amount  of  debt,  if  any,  owed  to  theTJnited 
States  Government  and  correspondence  explaining  and  relating  to 
such  indebtedness. 

Authority  for  maiatcnaacc  of  the  system:  Domestic  Volunteer  Ser¬ 
vice  Act  of  1973,  42  U.S.C.  4951  et  seq.;  Budget  and  Accounting 
Act  of  1950. 

Routiac  uses  of  records  mahitstued  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  from  this 
system  is  placed  on  a  computer  and  ultimately  provided  on  a  rou¬ 
tine  basis  to  the  Social  Security  Administration  for  crediting  of  so¬ 
cial  security  accounts,  to  the  Internal  Revenue  Service  to  report  on 
taxes  paid,  and  to  the  Treasury  for  the  purpose  of  obtaining  payroll 
checks. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  rooms  locked  during  off-duty 
hours.  A  manipulation  proof  combination  lock  is  built  into  the  door. 

Retrievability:  Files  are  indexed  alphabetically. 

Safeguards:  Files  are  generally  available  to  personnel  of  the 
payroll  section  and  other  employees  of  ACTION  having  a  need  for 
such  records  in  the  performance  of  their  official  duties. 

Retention  and  disposal:  Records  in  this  system  are  destroyed 
seven  years  after  volunteer  termination  date. 

System  aumagerfs)  and  addrem:  Chief,  Domestic  Volunteer 
PayroO  Section,  ACTION,  806  Connecticut  Avenue,  NW., 
Washington,  D.C.  20525. 

Record  source  categories:  ACTION  employees  and  the  individual 
to  whom  the  record  pertains. 

ACTION/AF— 25 

System  name:  Peace  Corps  Volunteer  Personnel  and  Payroll  System 
(Computer  System) — ACTION/AF 

System  location:  Accounting  Division,  Office  of  Accounting  and 
Ck>mputer  Services/ ACTION,  806  Connecticut  Avenue,  NW., 
Washington,  D.C.  20525. 

Categories  of  indhridnals  covered  by  the  system:  Any  person  who 
has  served  or  is  currently  serving  as  a  Peace  Corps  volunteer. 


Categories  of  records  in  the  system:  Records  maintained  include 
volunteers’  social  security  numiwr,  name  and  address,  next  of  kin 
and  address,  birthdate,  sex,  marital  status,  education  level,  colleges 
attended,  degree  and  degree  type,  skills,  jobs  and  source  codes. 
Date  entered  on  duty,  date  of  oath,  completion  of  service  date 
(projected  and  actual),  effective  date  of  transaction,  current  and 
prior  project  information,  current  and  last  country  served,  and 
number  of  school  age  and  non-school  age  children.  Abo  included  b 
financial  data  required  to  accrue  and  disburse  monies  in  volunteer 
readjustment  allowance  account,  payee  name  and  address  for  allot¬ 
ments  and  withdrawals  from  readjustment  allowance  account, 
beneficiary  name  and  social  security  number  for  bonds  purchased 
for  Peace  Corps  volunteers. 

Authority  for  maintenance  ot  the  system:  Peace  Corps  Act,  22 
U.S.C.  2501  et  seq.;  Budget  and  Accounting  Act  of  1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  a.  To  the 
Department  of  Treasury  for  the  issuance  of  checks  in  connection 
with  the  payment  of  volunteer  readjustment  allowances,  b.  To  the 
Internal  Revenue  Service  in  connection  with  the  filing  of  W-2 
withholding  forms  for  income  tax  purposes,  c.  The  Social  Security 
Administration  in  connection  with  withholdings  of  social  security 
tax  as  appropriate  on  allowances  paid  including  readjustment  al¬ 
lowance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  on  magnetic  discs  and  tapes  which 
are  stored  in  a  locked  room  with  a  manipubtion  proof  combination 
lock  built  into  the  door.  y 

Retrievability:  Records  are  indexed  by  social  security  number. 

Safeguards:  Records  in  the  system  are  available  only  to  ap¬ 
propriate  personnel  in  the  Volunteer  Support  Services  Divbion,  Of¬ 
fice  of  Accounting  and  Computer  Services,  Administration  and 
Finance,  and  other  appropriate  officials  of  ACTION  with  the  need 
for  such  records  for  the  performance  of  their  duties. 

Retention  and  dbposal:  These  records  are  kept  permanently. 

System  manager(s)  and  address:  Chief,  International  Volunteer 
Support  Services  Division,  Office  of  Accounting  and  Computer 
Services,  Administration  and  Finance,  ACTION,  806  Connecticut 
Avenue,  NW.,  Washington,  D.C.  20525. 

Record  source  categories:  Data  is  keypunched  from  forms 
completed  by  the  volunteers  such  as  Training  Regbtration  Form, 
Waiver  of  Coverage  of  Peace  Corps  Life  Insurance,  Designation  of 
Beneficiary  Peace  Corps  Life  Insurance,  Notice  of  Volunteer- 
Trainee  Action  (Status),  Application  for  allotment  or  withdrawal. 
Request  for  payment  of  Dental  Bills,  List  of  Payments  Advanced  in 
Country  and  Application  for  U.S.  Savings  Bonds. 

ACnON/AF— 26 

System  name:  Domestic  and  International  Volunteer  Security 
FUes— ACTION/AF 

System  location:  Employee  Security  Branch  Personnel  Manage¬ 
ment  Division/ACTION  806  Connecticut  Avenue,  NW.,  Washing¬ 
ton,  D.C.  20525. 

Categories  of  iudividnab  covered  by  the  system:  Peace  Corps 
volunteers  and  volunteer  applicants  Volunteers  serving  in  full-time 
domestic  volunteer  programs  under  Title  I  of  the  Domestic  Volun¬ 
teer  Service  Act  of  1973  including  service  in  such  programs  as 
VISTA,  UYA,  PLS,  etc.,  and  applirants  for  such  service. 

Categories  of  records  in  the  system:  These  records  contain  in¬ 
vestigative  information  regarding  an  individual’s  character,  con¬ 
duct,  qualifications  and  integrity  and  reputation  in  the  community 
where  he  or  she  lives,  including  records  of  arrest  and  convictions 
for  any  viobtions  against  the  bw,  reports  and  recommendations 
from  former  supervbors,  co-workers,  friends,  educators,  etc.;  re¬ 
ports  of  inquiries  with  bw  enforcement  agencies,  former  em¬ 
ployers,  educational  institutions  attended,  and  other  information 
developed  from  the  above. 

Anthority  for  maintenance  of  the  system:  The  Domestic  Volunteer 
Service  Act  of  1973,  42  U.S.C.  4951  et  seq.  and  the  Peace  Corps 
Act,  22  U.S.C.  2501  et  seq. 

Routine  uses  of  records  maintained  b  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purpoM  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  a.  To  the 
Civil  Service  Commission  as  a  part  of  the  central  CSC  personnel 
investigation  records  system,  b.  To  any  source  from  which  informa- 
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tion  is  requested  in  the  course  of  an  investigation,  but  only  to  the 
extent  necessary  to  identify  the  individual,  inform  the  source  of  the 
nature  and  purpose  of  the  investigation  and  to  identify  the  type  of 
information  requested. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:  Ffles  are  maintained  in  folders  in  metal  file  cabinets  with 
three-way  combination  locks  in  a  room  which  is  locked  when  not  in 
use. 

RetrievabilHy:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  AD  officials  of  employees  having  access  to  such  fUes 
are  required  to  have  an  appropriate  security  clearance.  GeneraDy, 
these  files  are  available  only  to  personnel  of  the  security  office  or 
to  agency  office  heads  or  oAer  agency  personnel  having  a  need  for 
such  fUes  in  the  performance  of  their  duties. 

Retention  and  disposal:  Peace  Corps  files  are  maintained  in  the 
personnel  security  office  for  three  years  after  the  termination  or 
death  of  a  volunteer,  or  for  the  tame  iwriod  of  time  after  con¬ 
sideration  of  an  applicant.  Thereaner,  said  files  are  transferred  to 
the  F^eral  Records  Center,  where  they  are  maintained  for  twenty- 
seven  years  and  then  destroyed  in  accordance  with  regulations  of 
the  General  Services  Administration.  AD  domestic  volunteer  files 
are  maintained  in  the  personnel  security  office  up  to  the  time  of  the 
termination  or  death  of  a  volunteer  when  they  are  destroyed  by 
burning  or  shredding. 

System  managerls)  and  address:  Cheif,  Employee  Security 
Branch,  Personnel  Management  Division  ACTION,  Room  400,  806 
Connecticut  Avenue,  NW.,  Washington,  D.C.  20S2S. 

Record  source  categories:  Information  contained  in  the  system 
was  obtained  from  the  foUowing  categories  of  sources:  a.  Applica¬ 
tions  and  other  personnel  and  security  forms  furnished  by  the  in¬ 
dividual.  b.  Investigative  material  furnished  by  other  Federal  agen¬ 
cies.  c.  By  personal  investigation  or  written  inquiry  from  such 
sources  as  employers,  schools,  references,  etc.  d.  Neighbors,  as¬ 
sociates,  police  departments,  courts,  credit  bureaus,  medical 
records,  probation  officials,  prison  officials,  and  other  such  sources 
as  may  be  developed  from  the  above. 

ACTION/AF— 27 

System  name:  Employee  Pay  and  Leave  Records— ACTION/AF 

System  location:  Office  of  Administration  and  Finance/ACTION 
806  Connecticut  Avenue,  NW.,  Washington,  D.C.  20S2S. 

Categories  of  individuals  covered  by  the  system;  Persons  employed 
by  ACTION. 

Categories  of  records  in  the  system:  Personnel  actions  employing, 
promoting  and  terminating  employees,  savings  bond  applications, 
advises  of  aUotments,  IRS  tax  levels,  notice  of  deduction  for  health 
insurance,  combiiwd  Federal  campaign,  anion  dues  withholdings 
applications,  and  educational  aUowances  for  chDdren  of  overseas 
employees  and  records  regarding  coUections  for  overpayments  and 
time  and  attendance  records. 

Authority  for  maintenance  of  the  system:  GAO  Policy  and 
Procedures  Manual;  31  U.S.C.  66(a);  and  the  Budget  and  Account¬ 
ing  Procedures  Act  of  1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  from  these 
records  are  routinely  provide  as  follows:  1.  To  the  Treasury  for 
payroU  and  savings  bonds  and  other  deduction  purposes.  2.  To  In¬ 
ternal  Revenue  Service  with  regard  to  tax  deductions.  3.  To  par¬ 
ticipating  insurance  companies  holding  policies  with  respect  to 
Federal  employees  employed  by  ACTION. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  and  looseleaf  binders  in 
metal  file  cabinets  with  manipulation  proof  combination  locks.  The 
individual  Time  and  Attendance  records  maintained  by  designated 
timekeepers  throughout  the  agency  are  stored  in  a  metal  file  cabinet 
with  a  key  lock  or  manipulation  proof  combination  lock. 

Retrievability:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  Records  in  this  system  are  avaDable  only  to  em¬ 
ployees  of  ACTION  with  a  need  for  such  records  in  the  per¬ 
formance  of  their  official  duties. 

Retention  and  disposal:  Records  in  this  system  are  maintained  for 
three  years  after  the  end  of  the  fiscal  year  in  which  an  employee 
terminates  his  employment  with  ACTION,  and  then  retired  to  the 
Records  Center  in  accordance  with  GAO  instructions. 


System  managcr(s)  and  addrem:  Designated  timekeepers 
throughout  the  agency  and  Chief,  Domestic  Volunteer  and  Staff 
PayroU  Branch,  Accounting  Division,  Office  of  Administration  and 
Finance,  ACTION  806  Commecticut  Avenue,  NW.,  Washington, 
D.C.  20525. 

Record  source  categories:  ACTION  employees  and  the  individual 
to  whom  the  record  pertains. 

ACTION/AF— 28 

System  name:  Peace  Corps  Applicant  Record 

System-ACTION/AF 

System  location:  Applicant  Records  Center,  Paperwork  Manage¬ 
ment  Branch,  Office  of  Administration  and  Finance,  806  Connec¬ 
ticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  individnals  covered  by  the  system:  Any  person 
whose  application  to  ACTION  for  enrollment .  as  a  Peace  Corps 
volunteer  has  been  accepted  by  an  ACTTION  Service  Center. 

Categories  of  records  hi  the  system:  The  records  maintained  in¬ 
clude  the  application  of  a.Peace  Corps  applicant,  material  received 
from  references  provided  by  him,  invitations  to  training  and  similar 
material  having  to  do  with  the  enroUment  of  an  individual  as  a 
Peace  Corps  trainee. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps  Act,  22 
U.S.C.  2501,  2504. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  fUes  may  be  disclosed  and  used  as  foUows:  To  host 
country  officials  Iwhere  necessary  to  obtain  visas  or  to  inform  such 
host  countries  of  the  impending  arrival  of  the  volunteer  and  for 
review  of  such  volunteer’s  qualifications  for  the  intended  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  FUes  are  maintained  in  folders  in  metal  fUe  cabinets  in  a 
room  equipped  with  a  manipulation  proof  combination  lock  buDt 
into  the  door. 

Retrievability:  Records  are  indexed  in  terminal  digit  order. 

Safeguards:  Records  in  this  system  are  available  only  to  ACTION 
employees  having  a  need  for  such  records  in  the  performance  of 
their  duties  as  such. 

Retention  and  disposal:  Records  of  applicants  rejected  at 
prescreening  process  are  destroyed  within  six  months  of  such  ac¬ 
tion.  Records  of  applicants  rejected  during  processing  are  destroyed 
within  one  year  aiter  such  action.  Records  of  applicants  who  are 
accepted  become  part  of  the  Peace  Corps  volunteer  record  system. 

System  managcr(s)  and  address:  Chief,  Applicant  Records  Center, 
Paperwork  Management  Branch,  Office  of  Administration  and 
Finance,  806  Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Record  source  categories:  Peace  Corps  applicants  References  sup¬ 
plied  by  individuals  Usted  by  Peace  Corps  applicants.  Information 
obtained  from  United  States  Government  investigative  agencies  in¬ 
cluding  the  CivD  Service  Commission. 

ACnON/AF— 29 

System  name:  Peace  Corps  Medical  Evacuation/Administrative 
System-ACTION/AF 

System  location:  Medical  Operations  Branch,  Health  Services 
Division/ ACTION,  806  Connecticut  Avenue,  NW.,  Washington, 
D  C.  20525. 

Categories  of  individuals  covered  by  the  system:  Peace  Corps 
volunteers  and  trainees  who  have  had  medical  problems  effecting 
their  continued  service. 

Categories  of  records  in  the  system:  A.  For  Peace  Corps  trainees 
and  volunteers  medicaUy  cleared  to  resume  service  after  interrup¬ 
tion  for  medical  reasons  the  files  contain  cables,  memos,  letters 
and  forms  having  to  do  with  travel,  per  diem,  and  medical 
clearance.  B.  For  volunteers  and  trainees  who  have  been  medicaUy 
terminated,  the  information  contained  in  subparagraph  A  is  for¬ 
warded  to  the  Office  of  Special  Services  for  maintenance  in  the 
Peace  Corps  termination/consultation  system.  C.  A  permanent 
record  card  is  maintained  in  a  file  box  wMch  includes  the  name  of 
the  volunteer,  his  home  of  record,  his  next  of  kin  and  Peace  Corps 
project  number.  D.  For  volunteers  completing  service  but  terminat¬ 
ing  in  Washington  as  a  result  of  medic^  consultation,  the  fUe  con¬ 
tains  aO  of  the  above  listed  material  and  a  permanent  record  card 
as  aforesaid  is  also  maintained. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps  Act,  22 
U.S.C.  2501,  2504. 
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Roatiac  ues  of  records  aiafaitahMd  fai  the  systcai,  iacladiBg  catcco* 
rics  of  oscrs  ud  the  parpooes  of  sach  ases:  The  contents  of  these 
records  and  ffles  may  be  disclosed  and  used  as  foDows:  To  Federal 
agencies  having  a  need  to  verify  volunteer  eligibility  for  special 
consideration  for  Feder^  employment  under  Executive  Order 
11103. 

Policks  aad  practices  for  storiag,  rctricviag,  accesslag,  rctafalas, 
aad  disposiag  of  records  ia  the  systeui: 

Storage:  Files  are  maintained  in  folders  in  metal  file  cabinets  with 
manipulation  proof  combination  locks. 

Retiievabflity:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  Records  are  available  only  to  personnel  of  the  Health 
Services  Division  and  selected  officials  of  ACTION  having  a  need 
for  information  from  such  records  for  the  performance  of  their  du¬ 
ties. 

Retention  and  disposal:  These  records  are  maintained  in  the  Of¬ 
fice  of  Medical  Affairs  for  three  years  and  then  destroyed.  A 
record  card  as  indicated  above  is  permanently  maintained  in  the  Of¬ 
fice  of  Medical  Affairs. 

System  maaagerfs)  aad  addrem:  Director,  Office  of  Medical  Af¬ 
fairs,  ACTION,  806  Connecticut  Avenue,  NW.,  Washington,  D.C. 
20525. 

Record  soarce  categories:  Health  Services  Division  staff.  In¬ 
dividual  volunteers  and  trainees.  Physicians  and  other  medical  per¬ 
sonnel. 

ACTION  AF— 30 

System  name:  Peace  Corps  Medical  Evacuation  Cards— ACTION 
AF 

System  locatioa:  Health  Services  Division,  ACTION,  806  Connec¬ 
ticut  Avenue,  N.W.  Washington,  D.C.  20525. 

Categories  of  iadivldaals  covered  by  the  system:  Peace  Corps 
volunteers  and  trainees  who  have  had  medical  problems  requiring 
medical  evacuation  to  Washington. 

Categories  of  records  hi  the  system:  These  cards  contain  the  name 
of  the  individual  involved,  short  description  of  the  medical 
problem,  a  record  of  the  consulting  physcian,  treatment, 
hospitalization  and  final  disposition  of  the  case. 

Aathority  for  mainteaaace  of  the  system:  The  Peace  Corps  Act,  22 
U.S.C.  2501,  2504(e)  and  various  provisions  of  the  Peace  Corps 
Manual  relating  to  health  care. 

Roadne  uses  of  records  mafntaiaed  ia  the  system,  iaclading  catego¬ 
ries  of  users  and  the  purposes  of  such  ases:  The  contents  of  these 
cards  and  fdes  may  be  d^losed  and  used  as  follows:  a.  To  physi¬ 
cians  or  other  me^al  personnel  directly  involved  in  the  medical 
care  of  Peace  Corps  volunteers  or  trainees  and  having  a  need  for 
such  records  for  the  provision  of  such  services,  b.  In  view  of  Peace 
Corps’  policy  of  maintaining  medical  confidentiality  these  cards  are 
not  otherwise  disclosed  outside  of  the  agency,  and  within  the  agen¬ 
cy,  only  to  personnel  of  the  Health  Services  Division  or  selected 
medical  staff  of  ACTION  having  a  need  for  knowledge  of  such 
records  in  the  performance  of  their  official  duties. 

Palidcs  and  practices  for  storiag,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  ia  the  system: 

Storage:  Cards  are  maintained  in  metal  file  cabinets  with  manipu¬ 
lation  proof  combination  locks. 

Retrievability:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  Cards  in  the  system  are  available  only  to  appropriate 
personnel  of  the  Health  Services  Division  having  a  need  for  such 
record  in  the  performance  of  their  official  duties  as  such.  Informa¬ 
tion  from  these  records  may  be  provided  to  other  officials  of  AC¬ 
TION  having  a  need  for  such  knowledge  in  the  performance  of 
their  official  duties. 

Retention  aad  disposal:  These  records  are  maintained  in  the 
Health  Services  Division  for  three  years  and  then  destroyed. 

System  manager(s)  aad  addrem:  Chief,  Medical  Operations 
Branch,  Helath  Services  Division,  ACTION,  806  Connecticut 
Avenue,  NW.,  Washington,  D.C.  20525. 

Record  source  categories:  Peace  Corps  overseas  staff.  Health  Ser¬ 
vices  Division  staff.  Individual  volunteers  and  trainees.  Physicians 
and  other  medical  personnel. 

ACTION/DO— 1 

System  name:  Domestic  FuU-Time  Volunteer  Personnel 
File— ACTION/DO 


System  location:  All  ACTION  Domestic  Regional  Offices  (See 
Preliminary  Statement  for  Regional  Office  Addresses). 

Categories  of  iadividaab  covered  hy  the  system:  Any  full-time  AC¬ 
TION  Domestic  Volunteer  woriung  in  the  following  programs: 
Volunteers  in  Service  to  America  (VISTA),  University  Year  for 
ACTION  (UYA)c  ACTION  CooperaUve  Volunteer  (ACV),  Pro¬ 
gram  for  Local  ^rvice  (PLS),  and  Volunteers  in  Justice  (VU) 

Categories  of  records  ia  the  system:  Records  maintained  contain 
Volunteers  application,  forms  and  copies  of  correspondence  regard¬ 
ing  actions  occurring  during  the  volunteer’s  service  such  as 
authorization  to  use  a  motor  vehicle,  copy  of  driver’s  license, 
status  of  volunteer  form,  future  intent  form,  food  and  lodging  al¬ 
lowance,  living  allowance,  time  and  attendance,  paychange  forms, 
volunteer  payment  vouchers  and  evaluation  on  termination. 

Aathority  for  maintcnaacc  of  the  system:  The  Domestic  Vohmteer 
Service  Act  of  1973,  42  U.S.C.  4951  et  seq. 

Roatinc  ases  of  records  maintafaMd  in  the  system,  iaclndiag  catego¬ 
ries  of  Bsers  aad  the  purposes  M  such  uses:  The  content  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  To  the  . 
volunteer’s  sponsor  concerning  his  placement,  performance,  sup¬ 
port,  and  related  matters. 

Policies  aad  practices  for  storiag,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  ia  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  filing  cabinets 
with  manipulation  proof  combination  locks  or  in  a  room  with  a 
combination  lock  in  the  door. 

Retrievability:  Records  are  retrievable  alphabetically  by  last 
name. 

Safeguards:  Records  in  the  system  are  available  only  to  ap¬ 
propriate  persons  in  the  regional  offices  and  other  appropriate  offi¬ 
cials  of  ACTION  with  the  need  for  such  records  for  the  per¬ 
formance  of  their  duties. 

Retention  and  disposal:  Records  are  retained  for  one  year  after 
the  volunteer  has  terminated  service  and  then  retired  to  the  Federal 
Record  Center  for  6  years  at  which  time  the  record  is  destroyed. 

System  manager(8)  and  addrem:  The  records  are  kept  in  the  re¬ 
gional  office,  the  system  manager  is  the  Administrative  Officer  in 
the  region.  The  files  are  kept  in  the  state  office,  the  system 
manager  is  the  State  Director. 

Record  source  categories:  The  data  is  supplied  by  the  volunteer  or 
through  forms  signed  and  executed  by  the  volunteer  or  Domestic 
Regional  Office  personnel  or  State  Program  Director. 

ACTION/DO— 2 

System  name:  Domestic  Volunteer  Medical  File  and  Medical 
Claims-ACnON/DO 

System  location:  All  ACTION  Domestic  Regional  Offices 

Categories  of  individuals  covered  hy  the  system:  Any  person  ap¬ 
plying  as  a  volunteer  in  a  domestic  ACTION  program  who  is  over 
44  years  of  age  or  has  reported  in  his  application  information  which 
causes  ACTION  selection  officials  to  require  medical  examination 
or  history  and  other  with  medical  problems  arising  during^  service. 

Categories  of  records  in  the  system:  The  records  maintained  con¬ 
tain  the  following  information:  1.  Medical  history,  medical  examina¬ 
tion  and  medical  release  forms.  2.  Medical  claims  submitted  by 
volunteer  for  processing  and  correspondence. 

Authority  for  maintenance  of  the  system:  The  Domestic  Volunteer 
Service  Act  of  1973,  42  U.S.C.  4951  et  seq.  « 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  may  disclosed  and  used  as  follows:  a.  To 
Group  Hospitalization,  Inc.,  contractor  under  the  ACTION  health 
policy,  for  the  purposes  of  adjudication  volunteer  claims,  b.  The 
United  States  Department  of  Labor  in  connection  with  claims 
under  the  Federal  Employees  Unemployment  Act. 

Policies  and  practices  for  storiag,  retrievhig,  acccssiag,  retaining, 
aad  disposing  of  records  ia  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  filing  cabinets 
with  manipulation  proof  combination  locks  or  in  a  room  with  a 
manipulation  proof  combination  lock  built  in  the  door. 

Retrievability:  Records  are  indexed  alphabetically  by  last  name. 

Safeguards:  Records  m  the  system  are  available  only  to  ap¬ 
propriate  persons  in  the  regional  offices  and  other  appropriate  offi¬ 
cials  of  ACTION  with  the  need  for  such  records  for  the  per¬ 
formance  of  their  duties.  Information  is  released  only  with  the  writ- 
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ten  consent  of  the  volunteer  and  only  to  a  physician  or  medical 
authority. 

Retention  and  diepoial:  Ffles  are  maintained  in  the  regions  during 
service.  Files  are  returned  to  the  Health  Services  Division  on  ter¬ 
mination  of  service  and  are  retired  to  the  Federal  Records  Center 
for  fifty  years,  after  that  they  are  destroyed. 

System  managcrfs)  and  addrcm:  Administrative  Officer,  Regional 
Office  is  system  manager  while  the  file  is  maintained  in  the  region; 
Chief,  Health  Benefits  and  Analysis  Branch  (HBAB),  Division  of 
Health  Services,  806  Connecticut  Avenue,  NW.,  Washington,  D.C. 
20S25,  is  system  manager  upon  retirement.  Records  are  released 
only  by  Chkf,  HBAB. 

Record  source  categories:  Data  in  this  system  is  obtained  from  the 
following  categories  of  sources:  1.  Medical  personnel  who  have  ex¬ 
amined  or  treated  a  volunteer  or  applicant.  2.  Domestic  volunteers 
and  applicants.  3.  ACTION  staff.  4.  Medical  contractors. 

ACTION/DO— 3 

System  name:  Employee  Travel  File— ACTION/DO 

System  location:  All  ACTION  Domestic  Regional  Offices  except 
for  Region  I. 

Categories  of  fawlividnals  covered  by  the  system:  Any  employee, 
expert,  consultant  or  other  person  engaged  in  travel  on  USG  Travel 
authorization  for  a  Domestic  Regional  Office. 

Categories  of  records  in  the  system:  Records  maintained  are  travel 
authorizations  and  vouchers. 

Authority  for  maintenance  of  the  system:  The  Domestic  Volunteer 
Service  Act  of  1973,  42  U.S.C.  4931  et  seq. 

Routine  uses  of  records  maintafaBcd  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  may  be  disclosed  and  used  for  the  purposes  expressed  in 
the  Preliminary  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainMg, 
and  dispoaing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  filing  cabinets 
with  manipulation  proof  combination  locks  or  key  locked  filing 
cabinets  when  not  in  immediate  use. 

Retrievability:  Records  are  indexed  alphabetically  by  last  name. 

Safeguards:  Records  in  the  system  are  available  only  to  ap¬ 
propriate  persons  in  the  regional  offices  and  other  appropriate  offi¬ 
cials  of  ACTION  with  a  need  for  such  records  for  the  performance 
of  their  duties. 

Retention  and  disposal:  Records  are  retained  until  the  employee 
has  terminated  and  then  are  destroyed. 

System  manager(s)  and  addrem:  Administrative  Officer,  ACTION 
Regional  Office 

Record  source  categories:  Itinerary  provided  by  individual  or  su¬ 
pervisor  and  the  voucher  submitted  by  the  individual  traveller. 

ACTION/DO— 4 

System  name:  Domestic  Full-Time  Volunteer  Census  Master 
Ffle-ACTION/DO 

System  location:  Management  Information  System,  Domestic 
Operations  Management,  ACTION,  806  Connecticut  Avenue, 
Washington,  D.C.  20323. 

Categories  of  individnala  covered  by  the  system:  Any  person  who 
has  served  or  is  serving  as  a  full-time  ACTION  domestic  volunteer 
in  one  of  ACTION’S  full-time  domestic  operations  programs  includ¬ 
ing  VISTA,  ACTION  Cooperative  Volunteers  (ACV),  University 
Year  for  ACTION,  (UYA),  Program  for  Local  Service  (PLS), 
Volunteers  in  Justice  (VU)  and  Veterans  Reach  (VETREACH). 

Categories  of  records  in  the  system:  The  records  maintained  con¬ 
tain  information  extracted  from  the  volunteer’s  application,  infor¬ 
mation  about  the  volunteer’s  period  of  service,  and  information 
about  the  volunteer’s  history  with  ACTION. 

Authority  for  maintenance  of  the  system:  Domestic  Volunteer  Ser¬ 
vice  Act  of  1973,  42  U.S.C.  4931  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Generally  speaking  the 
information  in  this  file  would  not  be  routinely  available  outside  the 
agency  since  most  routine  uses  would  have  to  do  with  the  appli¬ 
cant’s  volunteer  file  as  such.  This  is  a  computerized  file  used  for 
such  things  as  payroll  information,  etc.  The  system  might  be  used 
to  verify  the  fact  that  an  individual  has  served  or  is  serving  in  one 
of  ACTION’S  full-time  domestic  programs. 
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Policies  and  practices  far  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tape  which  is  kept  in  a 
locked  room  when  not  in  use. 

Retrievability:  Records  are  retrieved  by  social  security  number 
and  the  first  four  letters  of  the  last  name  of  the  volunteer. 

Safeguards:  The  material  on  these  tapes  is  generally  available 
only  to  Programmers  and  Systems  Analysts  of  the  Management  In¬ 
formation  System  and  is  so  coded  as  to  be  unavailable  to  anyone 
else. 

Retention  and  disposal:  These  records  have  no  present  destruc¬ 
tion  date  and  are  maintained  permanently. 

System  managerfs)  and  address:  Chief,  Mantigement  Information 
System/DO,/ACTION  806  Connecticut  Avenue,  NW.,  Washington, 
D.C.  20323. 

Record  source  categories:  Volunteer  application  and  payroll 
notices. 

ACnON/DO— 5 

System  name:  Domestic  Full-Time  Volunteer  Legal 

File-ACTION/DO 

System  location:  ACTION  Domestic  Region  No.  4  (only)  730 
Peachtree  Street,  N.E.  Room  893  Atlanta,  Georgia  30308 

Categories  of  individnals  covered  by  the  system:  Any  Region  No.  4 
fuD-time  ACTION  Domestic  Volunteer. 

Categories  Ttt  records  fas  the  system:  The  records  maintained  con¬ 
tain  the  following  information:  (1)  Claims  related  to  the  Federal 
Tort  Claims  Act  (2)  Claims  relat^  to  the  Federal  Employee  Com¬ 
pensation  Act.  (3)  Support  material  for  volunteer  claims  or  losses 
and  thefts.  (4)  Legal  support  information  for  volunteer  civfl  and 
criminal  matters.  (3)  Material  related  to  alleged  misuse  of  General 
Services  Administration  vehicles. 

Authority  for  maintenance  of  the  system:  The  Domestic  Volunteer 
Service  Act  of  1973,  42  U.S.C.  4931  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  (a)  To  the 
Department  of  Labor  in  connection  with  names  filed  by  volunteers 
for  compensation  under  the  Federal  Employees  Compensation  Act 
(b)  To  the  General  Services  Administration  in  connection  with  the 
alleged  misuse  of  GSA  vehicles,  (c)  Volunteer  supervisors  and 
sponsors  who  are  invtrived  in  legal  matters  affecting  volunteers. 

Policies  and  practices  for  storing,  retrieving,  accesiiag,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  filing  cabinets 
with  manipulation  proof  combination  locks  when  not  in  immediate 
use. 

Retrievability:  Records  are  indexed  alphabetically  by  last  name. 

Safeguards:  Records  in  the  system  are  available  only  to  ap¬ 
propriate  persons  in  the  regional  office  and  other  appropriate  offi¬ 
cials  of  ACTION  with  the  need  for  such  records  for  the  per¬ 
formance  of  their  duties. 

Retentioa  and  disposal:  Records  are  destroyed  3  years  after  ter¬ 
mination  of  case. 

System  managcr(s)  and  addrcm:  Regional  Attorney,  Region  IV 
730  Peachtree  Street,  N.E.,  Room  893  Atlanta,  Georgia  30308 

Record  source  categories:  The  source  of  the  information  may  be 
the  volunteer’s  sponsor,  the  Volunteer’s  supervisor  or  any  other 
person  involved  in  these  legal  matters  including  ACTION  em¬ 
ployees  such  as  the  State  Director. 

ACTION/DO— 6 

System  name:  Domestic  Volunteers  Status  Change  System 

System  location:  All  ACTION  Domestic  Regional  Offices  (See 
Preliminary  Statement  for  addresses) 

Categories  of  individnab  covered  by  the  system:  Any  person  who 
is  serving  or  has  served  as  a  fuO-time  ACTION  domestic  volunteer 
under  Title  1  of  the  Domestic  Volunteer  Services  Act  of  1973  (42 
U.S.C.  4931)  including  VISTA,  ACTION  Cooperative  Volunteer 
(ACV),  University  Year  for  ACTION  (UYA),  Program  for  Local 
Services  (PLS),  Volunteers  in  Justice  (VU)  and  Veterans  Reach 
(VETREACH). 

Categories  of  records  in  the  system:  Record  maintained  in  a  single 
index  card  containing  the  date  volunteer  entered  training,  the  date 
of  placement,  extra  payments  made  for  travel  and  training  and  the 
dates  of  termination,  reenroDments,  and  extensions. 
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Authority  for  maiatcnaBcc  of  the  system:  Title  I  and  Title  IV  of 
the  Domestic  Volunteer  Service  Act  of  1973,  42  U.S.C.  4951  et  scq. 

Routine  uses  of  records  maintaiaed  in  the  system,  including  catcgo* 
ries  of  users  and  the  purposes  of  such  uses:  Contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  a.  To  the 
Department  of  Health,  Education  and  Welfare  for  the  purpose  of 
certifying  student  loans,  b.  Verification  of  present  or  past  volunteer 
status,  c.  To  volunteer’s  relatives  so  that  he  may  be  located  in  case 
of  emergency. 

Storage:  Files  are  maintained  in  folders  in  metal  filing  cabinets 
when  not  in  immediate  use. 

Retrievahility:  Records  are  indexed  alphabetically  by  last  name. 

Safeguards:  Records  in  the  system  are  available  only  to  ap¬ 
propriate  persons  in  the  regional  offices  and  other  appropriate  offi¬ 
cials  of  ACTION  with  the  need  for  such  records  for  the  per¬ 
formance  of  their  duties. 

Retention  and  disposal:  Records  in  this  system  are  maintained  as 
a  permanent  record.  v 

System  maaager(s)  and  address:  Administrative  Officer,  Regional 
Office. 

Record  source  categories:  Volunteer  personnel  records. 

ACTION/DO— 7 

System  name:  Employee  Unofficial  Personnel  Files 

System  location:  All  ACTION  Domestic  Regional  Offices.  In 
some  cases,  these  files  may  be  located  in  ACTION  State  Offices. 
The  supervising  ACTION  Regional  Office  shall  be  responsible  for 
all  relevant  requests  in  such  cases. 

Categories  of  individuals  covered  by  the  system:  Current  ACTION 
Domestic  Regional  employees. 

Categories  of  records  in  the  system:  The  records  maintained  con¬ 
sist  of  copies  of  personnel  documents  sent  to  ACTION  Headquar¬ 
ters  in  Washington  including  employment  applications,  appointment 
papers,  job  descriptions  and  personnel  action  change  notices.  The 
Official  Personnel  Folder  is  maintained  in  ACTION  Headquarters 
in  Washington. 

Authority  for  maintenance  of  the  system:  The  Domestic  Volunteer 
Service  Act  of  1973,  42  U.S.C.  4951  ct  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  There  are  no  routine 
uses  other  than  those  in  the  Preliminary  Statement. 

Storage:  Files  are  maintained  in  folders  in  metal  filing  cabinets 
with  manipulation  proof  combination  locks  or  locked  in  a  room 
with  a  manipulation  proof  combination  lock  built  into  the  door. 

Retrievahility:  Records  are  indexed  alphabetically  by  last  name. 

Safeguards:  Records  in  the  system  are  available  only  to  ap¬ 
propriate  persons  in  the  regional  offices  and  other  appropriate  offi¬ 
cials  of  ACTION  with  the  need  for  such  records  for  the  per¬ 
formance  of  their  duties. 

Retention  and  disposal:  Files  are  retained  until  the  employee  ter¬ 
minates  his  service  at  the  regional  office  and  destroyed  by  burning 
or  shredding  one  year  after  such  termination. 

System  manager(s)  and  address:  Administrative  Officer.  ACTION 
Regional  Office 

Record  source  categories:  The  data  is  obtained  from  the  emloyee, 
his  references  and  Agency  personnel  forms. 

ACTION/DO— 8 

System  name:  Combined  Domestic  and  International  Volunteer  Ap¬ 
plicant  System— ACTION/DO 

System  location:  Office  of  Recruitment  and  Communica¬ 
tions/ ACTION  806  Connecticut  Avenue,  NW.,  Washington,  D.C. 
20525. 

Categories  of  individuals  covered  by  the  system:  Any  person  who 
applies  to  ACTION  as  a  full-time  volunteer  in  Domestic  or  Peace 
Corps  Volunteer  programs.  This  file  has  been  in  existence  since 
June  1974. 

Categories  of  records  in  the  system:  The  records  contain  the  fol¬ 
lowing  information;  Name,  Date  of  Birth,  Sex,  Social  Security 
Number,  Type  of  Volunteer  Applied  for.  Marital  Status,  Personal 
Statistics,  Skills,  Educational  Level,  Method  of  Recruitment,  Date 
of  Availability,  Status  Codes  (Rejection  Codes),  similar  data 
required  to  process  a  person  as  an  applicant  and  report  on 
processing  progress. 


Authority  for  maintenance  of  the  system:  Section  404(e)  of  the 
Domestic  Volunteer  Service  Act  of  1973  (42  U.S.C.  5044(e)).  Peace 
Corps  Act,  22  U.S.C.  2501,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Preliminary  State¬ 
ment. 

Storage:  Files  are  contained  in  disc  packs  with  type  backup  and 
are  kept  in  metal  file  cabinets  with  manipulation  proof  combination 
locks  when  not  in  immediate  use. 

Retrievahility:  Files  are  retrievable  through  the  last  name  and  so¬ 
cial  security  number. 

Safeguards:  Records  in  the  system  are  available  only  to  ap¬ 
propriate  personnel  in  the  Planning  and  Evaluation  Division,  Office 
of  Recruitment  and  other  officials  of  ACTION  with  a  need  of  such 
records  in  the  performance  of  their  duties. 

Retention  and  disposal:  Records  in  the  system  are  maintained  in¬ 
definitely. 

System  manager(s)  and  address:  Director,  Planning  and  Evalua¬ 
tion  Division,  Office  of  Recruitment,  ACTION  806  Connecticut 
Avenue,  NW.,  Washington,  D.C.  20525. 

Record  source  categories:  Information  is  obtained  from  the  Appli¬ 
cation  provided  by  the  Applicant  and  Evaluations  made  by  the  AC¬ 
TION  Regional  Placement  Units. 

ACTION/DO— 9 

System  name:  Volunteer  Applicants  Record  System — ACTION/DO 

System  location;  AfTTION  Area  and  Sub-Area  Offices  and  AC- 
TION/ORC  Field  Service  Centers:  New  York  Service 
Center/ACrriON  26  Federal  Plaza,  1605,  New  York,  New  York 
10007^  Washington  Service  Center/ACTION  806  Connecticut 
Avenue,  N.W.  P-314,  Washington,  D.C.  20525.  Chicago  Service 
Center/ACTION  1  North  Wacker  Drive,  3rd  Floor,  Chicago  Illinois 
60606,  Dallas  Service  Center/ACTTION  Corrigan  Tower  Building, 
1620,  212  No.  St.  Paul  Street,  DaUas,  Texas  75201.  San  Francisco 
Service  Center/ACTION  211  Main  Street,  5th  floor,  San  Francisco, 
California  94105. 

Categories  of  individuals  covered  by  the  system:  Any  person  ap¬ 
plying  as  a  full-time  ACTION  volunteer  for  domestic  or  overseas 
programs  under  the  Peace  Corps  Act  or  Title  I  of  the  Domestic 
Volunteer  Service  Act  of  1973. 

Categories  of  records  in  the  system:  Records  maintained  in  the 
system  include  applications,  references,  invitations  to  training, 
medical  fitness  reports,  correspondence  and  similar  documents. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps  Act  22 
U.S.C.  2501,  et  seq.;  The  Domestic  Volunteer  Service  Act  of  1973, 
42  U.S.C.  4501  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  may  be  disclosed  and  used  as  follows;  To  any  source  from 
which  information  is  ret)uested  in  the  course  of  an  investigation  of 
qualifications  or  suitability  of  an  applicant  to  the  extent  necessary 
to  identify  the  individual,  inform  the  source  of  the  nature  and  pur¬ 
pose  of  Uie  investigation  and  to  identify  the  type  of  information 
requested. 

Storage:  Maintained  in  file  folders  in  metal  filing  cabinets  with 
manipulation  proof  combination  locks. 

Retrievahility:  The  last  initial  of  the  applicant’s  name  and  his  so¬ 
cial  security  number  are  used  as  a  personal  identifier. 

Safeguards:  Records  in  the  system  are  generally  available  only  to 
ACTION  employees  having  a  need  for  such^  records  in  the  per¬ 
formance  of  their  official  duties. 

Retention  and  dkposal:  Records  of  applicants  rejected  at 
prescreening  process  are  destroyed  in  six  months.  Records  of  appli¬ 
cants  rejected  during  processing  are  destroyed  within  one  year. 
Records  of  applicants  who  are  accepted  for  service  become  a  part 
of  the  volunteer  folder  of  such  individual. 

System  managers)  and  address:  The  Placement  Manager  at  each 
of  the  ACTION  Service  Centers  acts  as  manager  for  his  segment  of 
the  system.  * 

Record  source  categories:  Information  in  the  system  is  obtained 
from  the  following  categories  of  sources:  From  the  individual  to 
whom  the  record  pertains.  From  references  supplied  by  the  in¬ 
dividual  to  whom  the  record  pertains.  From  United  States  Govern¬ 
ment  investigative  agencies  and  local  law  enforcement  officials. 
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ACTION/DO— 1« 

System  name:  Peace  Corps  Applicant  File  for  period  1%3  to  June, 
1974— action/do  " 

System  location:  Office  of  Recruitment/ACTION  806  Connecticut 
Avenue,  NW.,  Washington,  D.C.  20S2S. 

Categories  of  individnals  covered  by  the  system:  Any  person  who 
applied  to  become  a  Peace  Corps  Volunteer  between  1%3  and 
June,  1974. 

Categories  of  records  in  the  system:  Records  maintained  contain 
applicant  information  as  follows:  Name,  date  of  birth,  sex,  social 
security  number,  marital  status,  personal  statistics,  skills,  educa¬ 
tional  level,  method  of  recruitment,  dale  of  availability,  and  similar 
data  required  to  process  a  person  as  an  applicant  and  report  on 
processing  progress. 

Antbority  for  maintenance  of  the  system:  Peace  Corps  Act,  22 
U.S.C.  2S01  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  See  Preliminary  State¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tapes  which  are  main¬ 
tained  in  metal  file  cabinets  with  manipulation  proof  combination 
locks  when  not  in  immediate  use. 

Retrievability:  Records  are  indexed  alphabetically  and  by  Social 
Security  number. 

Safeguards:  Records  in  this  system  are  available  only  to  ap¬ 
propriate  personnel  in  the  Planning  and  Evaluation  Division,  Office 
of  Recruitment  and  to  other  appropriate  officials  of  ACTION  with 
the  need  for  access  to  such  records  for  the  performance  of  their 
duties. 

Retention  and  disposal:  These  records  are  kept  indefinitely. 

System  manager(s)  and  address:  Chief  Director  Planning  and 
Evaluation  Division  Office  of  Recruitment/ACTION  806  Connec¬ 
ticut  Avenue,  NW.,  Washington,  D.C.  20S2S. 

Record  source  categories:  Information  is  obtained  from  the  appli¬ 
cation  provided  by  the  applicant  and  evaluations  made  by  the 
placement  division  of  the  Ofhee  of  Recruitment. 

ACTION/DO— 11 

System  name:  Domestic  Program  Applicant  Medical  Record— DO 

System  location:  ORC  Field  Service  Centers:  New  York  Service 
Center/ACTION  26  Federal  Plaza,  1605  New  York,  New  York 
10007.  Washington  Service  Center/ACTION  Office  of  Health  Ser¬ 
vices  806  Connecticut  Avenue,  NW.,  Room  P-214  Washington, 
D.C.  20S2S.  Chicago  Service  Center/ACTION  1  North  Wacker 
Drive,  3rd  Floor  Chicago,  Illinois  60606  Dallas  Service 
Center/ACTION  Corrigan  Tower  Building,  no.  1620  212  No.  St. 
Paul  Street  Dallas,  Texas  7S201,  San  Francisco  Service 
Center/ACTION  211  Main  Street,  Sth  Floor,  San  Francisco, 
California  9410S. 

Categories  of  individuals  covered  by  the  system:  Any  person  ap¬ 
plying  as  a  volunteer  in  a  domestic  ACTION  program  who  is  over 
44  years  of  age  or  has  reported  in  his  application  information  which 
causes  ACTION  selection  officials  to  require  medical  examination 
or  history. 

Categories  of  records  in  the  system:  This  system  contains  medical 
histories,  records  of  examination,  and  related  medical  information. 

Authority  for  maintenance  of  the  system:  Domestic  Volunteer  Ser¬ 
vice  Act  of  1973,  42  U.S.C.  4951  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  Informa¬ 
tion  may  be  provided  to  a  physician  or  other  medical  personnel 
treating  the  applicant.  In  situations  where  it  is  practicable  the  appli¬ 
cant’s  consent  will  be  obtained  before  releasing  such  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  in  this  system  are  maintained  in^  metal  file 
cabinets  locked  with  a  three  position  combination  lock  or  in  a  room 
locked  with  a  three  position  lock  built  into  the  door. 

Retrievability:  Records  are  filed  alphabetically. 

Safeguards:  Records  in  this  system  are  generally  available  only  to 
ACTION  personnel  having  a  need  for  such  information  in  the  per¬ 
formance  of  their  official  duties.  Information  is  released  only  with 
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the  written  consent  of  the  applicant/volunteer  and  only  to  a  physi¬ 
cian  or  medical  authority. 

Retention  and  disposal:  Records  of  applicants  who  do  not  become 
volunteers  are  destroyed  by  burning  or  shredding  after  one  year. 
Records  of  applicants  who  become  volunteers  are  forwarded  to  the 
appropriate  Domestic  Regional  Office.  Upon  termination  of  the 
volunteer’s  service,  these  records  are  returned  to  the  Health  Ser¬ 
vices  Division  and  retired  to  the  Federal  Records  Center. 

System  managerfs)  and  addren:  Placement  Manager  of  the  ap¬ 
propriate  Field  Service  Center  is  the  System  Manager  of  that  por¬ 
tion  of  the  system  under  his  or  her  control;  Chief,  Health  Benefits 
and  Analysis  Branch  (HBAB),  Health  Services  Division,  806  Con¬ 
necticut  Avenue,  NW.,  Washington,  D.C.  20525,  is  system  manager 
upon  retirment.  Records  are  relrased  only  by  Chief,  HBAB. 

Record  source  categories:  Information  contained  in  these  systems 
was  obtained  from  the  following  categories  of  sources:  A.  Examin¬ 
ing  physicians  and  other  medical  personnel.  B.  Applicants  for 
volunteer  service.  C.  ACTION  personnel. 

ACnON/GC— 1 

System  name:  Conflict  of  Interest  Records — ACTION/GC 

System  location:  Office  of  General  Counsel/ACTION/M-607  806 
Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  individnals  covered  by  the  system:  Employees,  con¬ 
tractors,  consultants  and  other  persons  employed  by  or  dealing  with 
ACTION. 

Categories  of  records  in  the  system:  Statement  of  personal  and 
family  interests  in  business  enterprise  correspondence  with  respect 
thereto  including  opinions  of  counsel  and  confirmation  materials. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  306  and  E.O. 
11222  (5865).See  preliminary  statement. 

Policies  and  practices  for  storing,  retrievfaig,  accessing,  retaining, 
and  disposing  of  records  ha  the  system: 

Storage:  Ffles  are  maintained  in  foRiers  m  metal  file  cabinets  with 
manipulation  proof  combination  locks. 

Retrievability:  Records  are  indexed  alphabetically. 

Safeguards:  Records  are  generally  available  only  to  attorneys  and 
other  personnel  of  the  Office  of  General  Counsel  and  to  designated 
ACTION  officials  having  a  need  for  such  knowledge  in  the  per¬ 
formance  of  their  official  duties. 

Retention  and  disposal:  Records  are  purged  annually  and 
destroyed  two  years  after  they  are  obtained  unless  tlmre  is  a 
specific  need  for  the  retention  of  any  specific  record. 

System  managerfs)  and  address:  General  Counsel/ ACTION /M-607 
806  Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Record  source  categories:  Data  is  obtained  from  the  foDowing 
categories  of  sources:  1.  Employees  of  ACTION.  2.  Work  product 
of  attorneys  for  ACTION. 

ACnON/GC— 2 

System  nanm:  Legal  Files — Staff  and  Applicants  (A- 

Z)-ACTION/GC 

System  location:  Office  of  Uw  General  Counsel/ACTION  806 
Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  1.  Applicants  for 
employment  with  ACTION.  2.  Staff  employees  of  ACTION. 

Categories  of  records  in  the  system:  Records  of  any  legal  matter 
affecting  any  present  or  former  staff  member  of  ACTION  or  any 
applicant  for  employment  in  ACTION  whose  employment  has 
raised  any  legal  question.  Included  among  the  kinds  of  records 
maintained  are  those  involving  employee  grievances,  appeals  from 
adverse  actions,  claims  by  and  against  staff  members,  records  con¬ 
cerning  litigation  in  which  ACTION  staff  members  become  in¬ 
volved  as  parties,  legal  queries  from  staff  members  regarding  them¬ 
selves  or  their  employment  and  answers  thereto  and  any  other 
matter  involving  a  contact  between  a  staff  member  and  an  attorney 
of  the  Office  of  General  Counsel. 

Authority  for  mainteuauce  of  the  system:  These  records  are  main¬ 
tained  under  the  general  authority  of  the  Office  of  General  Counsel 
to  represent  the  Agency  in  connection  with  hs  dealings  with  its  em¬ 
ployees  and  the  general  functions  of  the  Office  of  General  Counsel 
to  provide  advice  and  counsel  to  the  Director  of  the  Agency  and 
his  staff. 

Routine  uses  of  records  mafaitained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  These  records  are  not 
routinely  disclosed  outside  the  Agency  except  in  the  following  cir- 
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cumstances:  I.  To  the  Department  of  Justice  in  conjunction  with 
litigation  or  potential  litigation  in  situations  in  which  the  Depart¬ 
ment  may  be  called  upon  to  provide  representation  to  the  Agency. 

2.  In  circumstances  set  forth  in  paragraphs  1 .  2  and  7  of  the  general 
routine  uses  set  forth  in  the  Preliminary  Statement. 

Polidcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  kept  in  separate  file  folders  in  cabinets  secured 
by  changeable  combination  locks  or  bar  locks  secured  by  such 
combination  locks  and  in  room  locked  when  not  in  use. 

Retrievability:  Files  are  maintained  under  subject  headings  but 
access  to  files  concerning  individuals  may  be  gained  by  referring  to 
an  alphabetical  index. 

Safeguards:  Files  are  available  only  to  personnel  of  the  Office  of 
Genera]  Counsel  which  includes  attorneys  and  confidential  secreta¬ 
ries. 

Retention  and  disposal:  Files  are  maintained  for  the  duration  of 
the  litigation  or  other  matter  to  which  they  refer  and  retired  on  an 
annual  review  basis  to  the  Federal  Records  Center  for  27  years  at 
which  time  they  are  destroyed. 

System  managcr(s)  and  address:  General  Counsel,  ACTION  806 
Connecticut  Avenue,  NW.,  Room  M-607,  Washington,  D.C.  20525. 

Record  source  categories:  Data  is  obtained  from  the  following 
categories  of  sources:  1.  ACTION  employees.  2.  Correspondence 
and  reports  from  persons  and  agencies  dealing  with  the  agency  and 
its  employees.  3.  Work  product  and  research  of  lawyers  of  the  of¬ 
fice. 

ACTION/GC— 3 

System  name:  Legal  Files— Volunteers  and  Applicants  (A- 
Z)— ACTION/GC 

System  location:  Office  of  the  General  Counsel- ACTION.  Room 
M-607,  806  Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  ACTION  volunteers,  and  applicants  for  volunteers  service. 

Categories  of  records  in  the  system:  Records  of  any  legal  matter 
affecting  volunteers  or  applicants  for  volunteer  service,  including 
grievances,  appeals  from  decisions  of  ACTION  staff,  claims 
against  volunteers,  claims  by  volunteers,  records  of  litigations  in 
which  ACTION  is  involved  as  a  party,  or  in  conjunction  with  any 
obligation  under  the  Peace  Corps  Act  or  the  Domestic  Volunteer 
Service  Act  to  provide  legal  defense,  legal  queries  from  volunteers 
or  applicants  and  answers  thereto,  and  any  other  matter  involving 
contact  between  a  volunteer  and  the  Office  of  General  Counsel. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps  Act  22, 
U.S.C.  2501.  The  Domestic  Volunteer  Service  Act  of  1973,  42 
U.S.C.  4951.  In  addition  to  authority  specifically  contained  in  the 
above-named  Acts,  these  records  maintained  as  an  adjunct  to  the 
normal  requirements  of  the  functions  of  the  Office  of  General 
Counsel  to  provide  advice  and  counsel. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  not 
routinely  disclosed  outside  the  Agency  except  in  the  following  cir¬ 
cumstances:  1.  To  the  Department  of  Justice  in  conjunction  with 
litigation  or  potential  litigation  in  situations  in  which  the  Depart¬ 
ment  may  be  called  upon  to  provide  representation  to  the  Agency. 
2.  In  circumstances  set  forth  in  paragraphs  1 ,  2  and  7  of  the  general 
routine  uses  set  forth  in  the  Preliminary  Statement. 

Policies  and  practices  for  storing,'  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  kept  in  separate  file  folders  in  cabinets  secured 
by  changeable  combination  locks,  and  in  a  room  locked  when  not 
in  use. 

Retrievability:  Files  are  maintained  under  subject  headings  but 
access  may  be  gained  by  referring  to  an  alphabetical  name  index.  ^ 

Safeguards:  Files  are  available  only  to  personnel  of  the  Office  of 
General  Counsel  which  includes  attorneys  and  confidential  secreta¬ 
ries. 

Retention  and  disposal:  Files  are  maintained  for  the  duration  of 
the  Utigation  or  other  matters  to  which  they  refer  and  retired  on  an 
annual  review  basis  to  the  Federal  Records  Center  for  27  years  at 
which  time  hey  are  destroyed. 

System  managerfs)  and  address:  General  Counsel/ ACTION,  Room 
M-607,  806  Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Record  source  categories:  ACTION  employees  and  volunteers. 


ACTION/IO— 1 

System  name:  Peace  Corps  Volunteer  Death  Files — ACTION/IO 

System  location:  Office  of  Special  Services/ACTION,  806  Con¬ 
necticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  Peace  Corps 
Volunteers  and  Trainees  who  have  died  during  service  or  training. 

Categories  of  records  in  the  system:  Official  cables  relating  to  the 
death  and  subsequent  disposition  of  the  body  Eye  Witness  or  other 
accounts  of  the  occurrence  or  event.  Medical  Reports  including  an 
autopsy  report  if  any.  Designation  of  beneficiary  statement.  Death 
certificate.  Police  report.  Copies  of  all  correspond.ence  with  family 
and  next  of  kin  of  deceas^  volunteers.  Proof  of  receipt  of  in¬ 
surance  and  readjustment  allowance  check  and  other  financial 
documents  having  to  do  with  the  death  of  a  volunteer  or  trainee. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps  Act  22 
U.S.C.  Section  2500,  et  seq.  and  Section  2504(d). 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  a.. To  noti¬ 
fy  an  appropriate  insurance  company  to  obtain  the  payment  of  life 
insurance  benefits  and  personal  property  insurance,  b.  To  notify  the 
Office  of  the  Vice  President  for  the  preparation  of  appropriate  con¬ 
dolence  letters,  c.  For  notification  to  the  Department  of  State,  d. 
Notification  of  the  Department  of  Labor/Office  of  Federal  Em¬ 
ployees  Compensation,  e.  To  the  family  and  next  of  kin  of*the 
deceased  volunteer  or  trainee. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  file  cabinets  in  a 
room  locked  with  a  manipulation  proof  combination  lock  built  into 
the  door. 

Retrievability:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  Records  are  available  to  officials  of  ACTION  with  a 
need  for  such  records  for  the  performance  of  their  duties. 

Retention  and  disposal:  Records  in  this  system  are  maintained  in 
ACTION  for  7  years  at  which  time  they  are  destroyed  by  burning 
or  shreading. 

System  maaager<s)  and  address:  Chief,  Special  Services  Branch, 
Office  of  Special  Services/IO  ACTION,  806  Connecticut  Avenue, 
NW.,  Washington,  D.C.  20525. 

Record  source  categories:  Information  contained  in  this  system 
was  obtained  from  the  foUowing  categories  of  sources:  Peace  Corps 
Country  Staff  American  Embassy  and  Consulates  Host  Counti7 
Police  Host  Country  Ministry  Officials  Staff  of  the  Office  of  Inter¬ 
national  Operations,  ACTTION  Insurance  Companies  Witnesses  to 
any  accident  or  occurrence  causing  the  death  of  a  volunteer  or 
trainee. 

ACTION/IO— 2 

System  name:  Peace  Corps  Volunteer  Program  Correspondence 
System— ACTION/IO 

System  location:  These  records  are  maintained  in  the  office  of 
each  Peace  Corps  program  overseas.  There  are  at  present  an  excess 
of  60  such  offices  and  this  number  fluctuates  from  time  to  time  as 
programs  are  added  or  withdrawn.  A  complete  list  with  specific  ad¬ 
dresses  will  be  provided  upon  request  to  the  Director  of  Adminis¬ 
trative  Services,  ACTION,  806  Connecticut  Avenue,  NW., 
Washington,  D.C.  20525.  Any  particular  country  in  which  Peace 
Corps  maintains  a  program  may  be  addressed  by  writing  to  the 
Country  Director,  Peace  Corps,  c/o  the  American  Embassy  in  such 
country. 

Categories  of  individuals  covered  by  the  system:  Current  and 
Former  Peace  Corps  Volunteers  Current  and  Former  Peace  Corps 
Trainees 

Categories  of  records  in  the  system:  Correspondence  between 
Peace  Corps  staff  and  volunteer  or  trainees. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps  Act,  22 
U.S.C.  Section  2501  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  There  are 
no  routine  uses  of  this  system  other  than  as  indicated  in  the 
preliminary  statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Files  are  maintained  in  folders  and  metal  file  cabinets 
with  manipulation  proof  combination  lock. 

Retricvability:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  Records  are  available  only  to  the  Country  Director 
and  his  staff  with  a  need  for  such  records  in  the  performance  of 
their  duties. 

RetenUon  and  disposal:  These  files  are  retired  and  destroyed 
three  years  after  a  volunteer  terminates,  provided  that  documents, 
reports,  etc.,  having  continuing  use  in  programs  may  be  retrained  in 
appropriate  program  files. 

System  manager(s)  and  address:  The  Country  Director  in  each 
country  in  which  Peace  Corps  serves. 

Record  source  categories:  Peace  Corps  volunteers  Peace  Corps 
staff  Host  country  ministry  officials. 

ACTION/IO— 3 

System  name:  Peace  Corps  Volunteer  Financial 

Records— ACTION/IO 

System  location:  These  records  are  maintained  in  the  office  of 
each  Peace  Corps  program  overseas.  There  are  at  present  in  excess 
of  60  such  offices  and  this  number  fluctuates  from  time  to  time  as 
programs  are  added  or  withdrawn.  A  complete  list  with  specific  ad¬ 
dresses  will  be  provided  upon  request  to  the  Director  of  Adminis¬ 
trative  Services,  ACTION,  806  Connecticut  Avenue,  NW., 
Washington,  D.C.  20525.  Any  particular  country  in  which  Peace 
Corps  maintains  a  program  may  be  addressed  by  writing  to  the 
Country  Director,  c/o  the  American  Embassy  in  such  country. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  Peace  Corps  volunteers  and  trainees. 

Categories  of  records  in  tbe  system:  This  system  consists  of 
records  of  all  payments  or  accrued  credits  to  volunteers  and 
trainees,  and  records  of  any  advances  or  other  items  due  from 
volunteers  or  trainees  to  the  government.  The  records  include  those 
of  monthly  living  allowances,  leave  allowances,  settling  in  al¬ 
lowances,  etc. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps  Act,  22 
U.S.C.  Section  2501,  2504. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows;  a.  To  ap¬ 
propriate  U.S.  Government  agencies  for  monthly  payroll  prepara¬ 
tion.  b.  To  the  U.S.  Treasury  for  the  purpose  of  reporting  overpay¬ 
ments.  c.  To  the  Social  Security  Administration  for  the  purpose  of 
reporting  Social  Security  withholdings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  and  metal  file  cabinets 
with  manipulation  proof  combination  lock. 

Retrievahility:  Records  are  indexed  in  alphabetical  order  in  each 
location. 

Safeguards:  Records  are  available  only  to  ACTION  staff  with  a 
need  for  such  records  in  the  performance  of  their  duties. 

Retention  and  disposal:  These  files  are  retained  for  five  years  and 
then  are  destroyed. 

System  manager(s)  and  address:  The  Country  Director  in  each 
country  in  which  Peace  Corps  serves. 

Record  source  categories:  Peace  Corps  Volunteers  and  Trainees 
Personnel  of  ACTION,  Office  of  Administration  and  Finance. 

ACTION/IO— 4 

System  name:  Peace  Corps  Trainees/Volunteers  Overseas  Health 
Records— ACTION/IO 

System  location:  These  files  are  maintained  in  the  Office  of  the 
Medical  Officer  in  each  country  in  which  Peace  Corps  employs 
such  an  official.  < 

Categories  of  individuals  covered  by  the  system:  Peace  Corps 
Trainees  and  Volunteers. 

Categories  of  records  in  the  system:  Medical  History  entrance 
physical/dental  examinations  and  Record  of  treatment  received 
wl^e  in  Peace  Corps. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps-Act,  22 
U.S.C.  Section  2501  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  a.  To  medi¬ 


cal  personnel  in  the  process  of  treating  the  volunteer  or  staff 
member  or  trainee  who  have  a  need  for  such  record  in  order  to 
provide  appropriate  treatment,  b.  See  Preliminary  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  file  cabinets  with 
manipulation  proof  combination  lock. 

Retrievahility:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  These  records  are  available  only  to  medical  personnel 
of  the  Peace  Corps. 

Retention  and  disposal:  Upon  termination  of  the  volun¬ 
teer/trainee,  these  records  are  sent  to  Health  Services  Division  of 
Administration  and  Finance,  ACTION,  Washington,  806  Connec¬ 
ticut  Avenue,  NW.,  Washington,  D.C.  20525  for  ultimate  disposi¬ 
tion. 

System  manager(s)  and  address:  The  Medical  Officer  at  any  Peace 
Corps  post  is  System  Manager  for  this  system.  Upon  termination  of 
the  volunteer,  the  system  manager  is  the  Chief,  Health  Benefits 
and  Analysis  Branch,  Health  Services  Division,  ACTION,  806  Con¬ 
necticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Record  source  categories:  Information  is  obtained  from  the  fol¬ 
lowing  sources:  Physicians,  dentists  and  other  medical  personnel 
who  have  treated  or  examined  the  individual  or  his  records.  2. 
Peace  Corps  medical  personnel.  3.  Individuals  who  are  the  subjects 
of  the  records. 

ACTION/IO— 5 

System  name:  United  Nations  Volunteer  System — ACTION/IO 

System  location:  Office  of  Multilateral  and  Special  Pro¬ 
grams/ ACTION,  806  Connecticut  Avenue,  NW.,  Washington,  D.C. 
20525. 

Categories  of  individuals  covered  by  the  system:  United  Nations 
Volunteer  Corps  applicants,  trainees,  volunteers,  and  returned 
volunteers. 

Categories  of  records  in  the  system:  These  records  contain  appli¬ 
cations,  correspondence  aasociated  therewith,  and  with  the  place¬ 
ment  of  the  applicant,  and  other  records  connected  with  the  appli¬ 
cation,  training  and  placement  of  persons  wishing  to  serve  or  serv¬ 
ing  as  United  Nations  volunteers.  For  short  periods  of  time 
references  furnished  by  the  applicant  may  be  kept  in  the  file  but 
they  are  transferred  to  the  ACTION  Office  of  Recruitment  which 
has  the  responsibility  for  the  selection  process.  Similarly,  medical 
history  forms  are  collected  but  are  immediately  forwarded  to  the 
United  Nations  or  to  the  Health  Services  Division  (Volunteer 
Health  Service)  of  ACTION. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps,  22 
U.S.C.  2501  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  a. 
Designated  officers  and  employees  of  the  United  Nations  having  a 
responsibility  for  the  selection  and  placement  of  United  Nations 
volunteers,  b.  To  officials  of  a  proposed  host  country  desiring  the 
assignment  or  placement  of  United  Nations  volunteers,  c.  Routine 
uses  as  contained  in  Preliminary  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  fUe  cabinets  with 
manipulation  proof  combination  locks. 

Retrievahility:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  Records  are  generally  available  only  to  personnel  of 
the  Office  of  Multilateral  and  Special  Programs  and  to  other  offi¬ 
cials  of  ACTION  having  a  need  for  such  records  in  the  per¬ 
formance  of  their  official  duties. 

Retention  and  disposal:  Records  are  maintained  in  the  OHce  of 
Multilateral  and  Special  Programs  for  two  years  following  the 
completion  of  service  of  a  UN  volunteer  then  forwarded  to 
AF/Volunteer  Support  Services  for  maintenance  with  the  Peace 
Corps  records  and  subsequent  removal  to  the  Federal  Records 
Center  and  are  destroyed  after  five  years. 

System  manager(s)  and  address:  Director,  Office  of  Multilateral 
and  Special  Programs,  ACTION,  806  Connecticut  Avenue,  NW., 
Washington,  D.C.  20525. 

Record  source  categories:  Applicants  for  United  Nations  volunteer 
programs  References  named  by  the  applicant  Multilateral  and  Spe¬ 
cial  Programs  staff  United  Nations  Staff. 
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ACTION/IO-6 

Syitem  name:  Peace  Corps  Property  Records— ACTION/IO 

System  location:  These  records  are  maintained  in  the  office  of 
each  Peace  Corps  program  overseas.  There  are  at  present  an  excess 
of  60  such  offices  and  that  this  number  fluctuates  from  time  to  time 
as  programs  are  added  or  withdrawn.  A  complete  list  with  specific 
adrhesses  will  be  provided  upon  request  to  the  Director  of  Ad¬ 
ministrative  Services,  ACTION,  806  Connecticut  Avenue,  NW., 
Washington,  D.C.  20S2S.  Any  particular  country  in  which  Peace 
Corps  maintains  a  program  may  be  addressed  by  writing  to  the 
Country  Director,  c/o  the  American  Embassy  in  such  country. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  Peace  Corps  staff  Current  and  former  Peace  Corps  volun¬ 
teers  Current  and  former  Peace  Corps  trainees  who  have  trained 
overseas. 

Categories  of  records  in  the  system:  These  files  consist  of  records 
of  U.S.  Government  property  assigned  to  Peace  Corps  staff,  volun¬ 
teers  or  trainees  for  which  they  are  accountable  and  which  must  be 
returned  to  the  Peace  Corps. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps  Act  22 
U.S.C.  Section  2501,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  incinding  entego- 
lies  of  naers  and  the  purposes  of  snch  uses:  The  contents  of  these 
records  and  ffles  may  be  disclosed  and  used  as  follows:  To  the  De¬ 
partment  of  State  or  any  other  Federal  agency  having  the  responsi¬ 
bility  for  accounting  for  the  disposition  of  Federal  property. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  metal  file  cabinets. 

Retrievability:  Files  are  indexed  in  alphabetical  order  in  each 
Peace  Corps  post  overseas. 

Safeguards:  Files  are  available  only  to  ACTION /Peace  Corps 
staff  having  a  need  for  such  records  in  the  performance  of  their  of¬ 
ficial  duties.  For  these  purposes,  host  country  nationals  employed 
by  the  U.S.  Government  and  working  for  Peace  Corps  are  con¬ 
sidered  staff. 

Retention  and  disposal:  Files  in  this  system  are  retained  at  over¬ 
seas  posts  for  two  years  after  an  employee  or  volunteer  leaves  the 
country  and  then  are  destroyed  by  burning,  shredding  or  such  other 
method  as  is  approved  by  the  Department  of  State  for  the  disposal 
of  such  request. 

System  managcr(s)  and  address:  Country  Directors  in  each 
country  in  which  ACTION/Peace  Corps  maintains  a  program. 

Record  source  categories:  Peace  Corps  overseas  staff.  The  in¬ 
dividual  to  whom  the  record  pertains. 

ACTION/IO— 7 

System  name:  Peace  Corps  Volunteer  Extension/Transfer/Reenroll¬ 
ment  Ffles— ACTION/IO 

System  location:  Office  of  Special  Services/IO— ACTION,  806 
Connecticut  Avenue,  N.W.  Washington,  D.C.  20S2S. 

Categories  of  individnals  covered  by  the  system:  Peace  Corps 
Trainees  and  Volunteers. 

Categories  of  records  in  the  system:  This  system  consists  of  a  log 
book  containing  the  details  of  all  extensions,  transfers,  reerutill- 
ments  or  reinstatements  of  volunteers  and/or  trainees  in  the  Peace 
Corps.  The  specific  details  of  the  information  contained  include  the 
name  of  the  volunteer/trainee,  the  country  of  assignment,  the  pro¬ 
gram  number  and  dates  during  which  actions  occurred. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps  Act,  22 
U.S.C.  Section  2501,  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  ffles  have  no  routine  uses  other  than  those  stated  in  the 
general  statement  of  uses  and  limitations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  log  book  is  maintained  in  the  Office  of  Special  Ser¬ 
vices  in  a  metal  cabinet  in  a  room  locked  during  off  duty  hours  in  a 
building  with  a  24-hour  security  guard. 

Retrievability:  The  records  are  indexed  in  alphabetical  order  by 
country  of  assignment. 

Safeguards:  These  records  are  not  considered  sensitive  or  con¬ 
fidential.  They  are  generally  available  to  employees  of  ACTION 
having  a  need  for  them  in  the  performance  of  ^eir  duties. 


Retention  and  disposal:  The  records  in  this  system  are  maintained 
for  fi^e  years  and  then  destroyed  by  burning  or  shredding. 

System  manager(s)  and  address:  Chief,  Office  of  Special  Ser¬ 
vices/IO,  ACTION,  806  Connecticut  Avenue,  NW.,  Washington, 
D.C.  20525. 

Record  source  categories:  Information  contained  in  the  system  is 
obtained  from  the  following  categories  of  sources:  Peace  Corps 
Country  Staff  Individual  Volunteers  and  Trainees.  Staff  of  the  Of¬ 
fice  of  Special  Services.  _  • 

ACTION/IO— 10 

System  name:  Peace  Corps  Volunteer  Termination/Consultation 
System— ACTION/IO 

Syston  location:  Office  of  Special  Services/ACTION  806  Connec¬ 
ticut  Avenue,  NW.,  Washington,  D.C.  20525.  _ 

Categories  of  individuals  covered  by  the  system:"^  Present  and 
former  Peace  Corps  volunteers  and  trainees  who  have  terminated 
prior  to  the  end  of  their  tours  or  been  returned  to  Washington  for 
consultation. 

Categories  of  records  in  the  system:  A.  Individuals  volun¬ 
teer/trainee  ffles  contain  the  following  information:  1.  Termination 
document  2.  Description  of  service  3.  Termination  report  or  the 
statement  of  resigiution  4.  Financial  information  statement  5. 
Travel  agreement  6.  Case  summary  7.  Recommendations  of  AC- 
TION/Washington  staff  8.  Relevant  cables  9.  Early  termination 
questionnaires.  B.  A  monthly  early  termination  log  containing  infor¬ 
mation  from  the  above  ffles  is  maintained.  It  contains  the  following 
information:  1.  Name  of  volunteer/trainee  2.  Social  Security 
number  3.  Project  number  4.  Date  and  coded  reason  for  termina¬ 
tion.  C.  A  log  is  maintained  known  as  the  eaily  termination  project 
log  containing  information  from  the  above  ffles  including  the  name 
of  the  volunteer/trainee,  the  date  and  the  coded  reason  for  termina¬ 
tion.  D.  An  early  termination  permanent  card  file  is  maintained  by 
name  of  the  volunteer/trainee  as  a  quick  reference  to  paragraph  A 
above. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps  Act,  22 
U.S.C.  2501  et  seq.  and  various  provisions  of  the  Peace  Corps 
Manual  and  the  Foreign  Affairs  Manual  relating  to  conduct  and 
performance  of  individuals  serving  in  Peace  Corps  programs  as 
volunteers. 

Rontiac  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  To  Federal 
agencies  having  a  need  to  verify  volunteer  eligibility  for  special 
consideration  for  Federal  employment  under  Executive  Order 
11103. 

Storage:  Ffles  are  maintained  in  folders  in  metal  file  cabinets  with 
manipulation  proof  combination  locks  when  not  in  immediate  use. 

RetrievabiUty:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  Records  in  the  system  are  available  only  to  ap¬ 
propriate  personnel  in  the  Office  of  Special  Services  and  other  ap¬ 
propriate  officials  of  ACTION  with  the  need  for  such  records  for 
the  performance  of  their  duties. 

Reteutioa  and  disposal:  Records  in  the  system  are  maintained  in 
the  Office  of  Special  Services  for  4  years  and  then  sent  to  the 
Federal  Records  Center  where  they  are  maintained  for  3  years  and 
then  destroyed. 

System  manager(s)  and  address:  Chief,  Office  of  Special  Services, 
ACTION  806  Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Record  source  categories:  Information  contained  in  the  system  is 
obtained  from  the  following  categories  of  sources:  Peace  Corps 
volunteers  and  trainees  including  the  individual  about  whom  the 
record  is  maintained.  Peace  Corps  Overseas  Staff  of  the  Office  of 
Special  Services,  Peace  Corps  Washington  Staff  Job  Supervisors. 

ACTION/IO— 11 

System  name:  Peace  Corps  Volunteer  Emergency  Leave  Records 
ACTION/IO 

System  location:  Office  of  Special  Services/ACTION  806  Connec¬ 
ticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  Peace  Corps 
Trainees  and  Volunteers. 

Categories  of  records  in  the  system:  A.  Fact  sheets  giving  details 
of  the  emergency  requiring  emergency  leave,  notes  and  cables  on 
the  handling  and  course  of  the  emergency,  cost  information,  and  a 
volunteer  ACTION  report.  The  system  also  contains  a  card  file 
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consisting  of  an  alphabetical  arrangement  which  contains  name,  ad¬ 
dress,  country,  project,  dates  of  service  and  ultimate  conclusion  of 
the  case  as  well  as  a  monthly  log  listing  volunteers  and  trainees 
home  on  emergency  leave  by  name  giving  reasons  for  the  emergen¬ 
cy,  departure  dates,  cost,  estimated  time  of  return  and  remarks 
concerning  the  emergency. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps  Act, 
(22  U.S.C.  Section  2501). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  preliminary  state¬ 
ment. 

Storage:  Files  are  maintained  in  folders  in  metal  file  cabinets  with 
manipulation  proof  combination  lock. 

Retrievability:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  Records  in  this  system  are  available  to  personnel  of 
the  Office  of  Special  Services  and  other  officials  of  ACTION  need¬ 
ing  such  records  in  performance  of  their  duties. 

Retention  and  disposal:  Records  in  this  system  are  maintained  for 
two  years  and  then  destroyed  by  shredding  or  burning. 

System  manager(s)  and  address:  Chief,  Office  of  Special  Ser¬ 
vices/ ACTION  806  Connecticut  Avenue,  NW.,  Washington,  D.C. 
20525. 

Record  source  categories:  Individuals  who  are  the  subjects  cf  the 
system  Family  of  an  individual  as  to  whom  records  are  maintained 
Physicians  Staff  of  the  Office  of  Special  Services. 

ACTION/IO— 12 

System  name:  Overseas  Staff  Personnel  records  ACTION/IO 

System  location:  These  records  are  maintained  in  the  office  of 
each  Peace  Corps  program  overseas.  There  are  at  present  an  excess 
of  60  such  offices  and  this  number  fluctuates  from  time  to  time  as 
programs  are  added  or  withdrawn.  A  complete  list  with  specific  ad¬ 
dresses  will  be  provided  upon  request  to  the  Director  of  Adminis¬ 
trative  Services,  ACTION,  806  Connecticut  Avenue,  NW., 
Washington,  D.C.  20525.  Any  particular  country  in  which  Peace 
Corps  maintains  a  program  may  be  addressed  by  writing  to  the 
Country  Director,  c/o  the  American  Embassy  in  such  country. 

Categories  of  individuals  covered  by  the  system:  Staff  employees 
of  ACTTION  serving  overseas  who  are  United  States  Citizens. 

Categories  of  records  in  the  system:  These  records  contain  copies 
of  personnel  actions  affecting  overseas  staff,  copies  of  personnel 
evaluations  retained  in  the  Country  Files,  and  an  inventory  list  of 
Government  property  contained  in  residences  of  overseas  staff. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps  Act  22 
U.S.C.  Section  2501  and  pertinent  sections  of  the  Foreign  Affairs 
Manual  adopted  by  Peace  Corps  and  of  the  Peace  Corps  Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Preliminary  State¬ 
ment. 

Storage:  Files  are  maintained  in  folders  and  metal  file  cabinets 
with  three  way  combination  locks. 

Retrievability:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  Records  are  available  only  to  the  Country  Director 
and  ACTION  staff  with  a  need  for  such  records  in  the  performance 
of  their  duties. 

Retention  and  disposal:  These  records  are  destroyed  one  year 
after  the  employee  leaves  the  country  and  has  completed  all  ap¬ 
propriate  clearance  procedures,  including  obtaining  receipts  for  any 
property  contained  in  inventories. 

System  manager(s)  and  address:  The  Country  Director  in  each 
country  in  which  Peace  Corps  serves. 

Record  source  categories:  The  individual  employee  to  whom  the 
record  pertains.  Supervisors  and  ACTION  personnel  officials. 

ACTION/IO— 13 

System  name:  Overseas  Staff  Correspondence  Files — ACTION/IO 

System  location:  Africa  Regional  Office  as  to  personnel  serving  in 
Africa  and  Latin  America  Regional  Office  as  to  personnel  serving 
in  Latin  America,  the  Caribbean  and  Central  America,  ACTION, 
806  Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  Peace  Corps  over¬ 
seas  staff,  contractors  and  consultants. 

Categories  of  records  in  the  system:  Correspondence  between  the 
Regional  Director  or  the  Deputy  Director  and  current  overseas 
staff,  consultants  or  contractors. 


Authority  for  maintenance  of  the  system:  The  Peace  Corps  Act,  22 
U.S.C.  2501  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Preliminary  State¬ 
ment  40  F.R.  42113,  No.  176,  9-10-75. 

Storage:  Files  are  maintained  in  folders  in  metal  file  cabinets  with 
manipulation  proof  combination  locks. 

Retrievability:  Records  are  indexed  by  country  of  service  and 
alphabetically  within  such  countries.  • 

Safeguards:  Records  in  this  system  are  available  to  regional  office 
personnel  and  other  officials  of  ACTION  needing  such  records  in 
the  performance  of  their  duties. 

Retention  and  disposal:  Records  in  this  system  are  reviewed  an¬ 
nually  and  destroyed  after  three  years. 

System  managerfs)  and  address:  Regional  Director  (Africa  or 
Latin  America)  ACTION  806  Connecticut  Avenue,  NW.,  Washing¬ 
ton,  D.C.  20525. 

Record  source  categories:  Individuals  who  are  the  subjects  of  the 
system  and  staff  members  of  the  Regional  Offices. 

ACTION/IO— 14 

System  name:  Regional  Volunteer  Correspondence  Files 

System  location:  Africa  Regional  Office  as  to  volunteers  serving 
in  Africa  and  Latin  America  Regional  Office  as  to  volunteers  serv¬ 
ing  in  Latin  America,  the  Caribbean  and  Central  America,  AC¬ 
TION,  806  Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  Peace  Corps  volunteers. 

Categories  of  records  in  the  system:  These  records  contain  copies 
and  original  correspondence  to  and  from  volunteers  regarding  pro¬ 
ject  related  activities. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps  Act,  22 
U.S.C.  2501  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Preliminary  State¬ 
ment  40  F.R.  42113,  No.  176,  9-10-75. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  file  cabinets  with 
three-way  combination  locks. 

Retrievability:  Records  are  indexed  in  alphabetical  order  by 
country  of  service. 

Safeguards:  Records  are  available  only  to  officials  of  ACTION 
needing  such  records  in  performance  of  their  duties. 

Retention  and  disposal:  These  records  are  reviewed  annually  and 
destroyed  after  three  years. 

System  manager(s)  and  address:  The  country  desk  officer  of  each 
country  served  by  Peace  Corps  volunteers,  Latin  America  Region 
and  Africa  Region,  ACTTION,  806  Connecticut  Avenue,  NW., 
Washington,  D.C.  20525. 

Record  source  categories:  Peace  Corps  volunteers  and  ACTION 
staff  members. 

ACTION/IO— 15 

System  name:  Regional  Peace  Corps  Personnel 

Records— ACTION/IO 

System  location:  Africa  Region,  Latin  America  Region  and  North 
Africa,  Near  East,  Asia  and  Pacific  Region  (NANEAP),  ACTION, 
806  Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  Staff  Employees 
of  ACTION  serving  in  Regional  Offices  or  overseas. 

Categories  of  records  in  the  system:  These  files  contain  correspon¬ 
dence,  copies  of  resumes,  form  171  s  and  other  documents  regard¬ 
ing  personnel  matters  and  actions  of  current  use. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps  Act,  22 
U.S.C.  2501  et  seq.  and  pertinent  sections  of  the  Peace  Corps 
Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Preliminary  State¬ 
ment  40  F.R.  42113,  No.  176,  9/10/75. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  file  cabinets  with 
three-way  combination  locks. 

Retrievability:  Records  are  indexed  in  alphabetical  order. 
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Safeguards:  Records  are  available  only  to  ACTION  staff  for  the 
need  for  such  records  in  the  performance  of  their  duties. 

Retention  and  disposal:  Any  documents  which  should  be  placed  in 
the  official  personnel  file  are  forwarded  to  the  Office  of  Personnel 
Management  after  the  employee  terminates  his  employment  with 
ACTION.  Thereafter  all  other  records  are  destroyed  after  one  year 
following  the  termination  of  such  employee. 

System  managcr(s)  and  address:  Personnel  Analyst,  Regional  Of¬ 
fices,  ACTION,  806  Connecticut  Avenue,  NW.,  Washington,  D.C. 
20525. 

Record  source  categories:  The  individual  employee  to  whom  the 
record  pertains,  supervisors  and  other  ACTION  personnel. 

ACTION/IO— 16 

System  name:  Contractors  and  Consultants  Records 

FBe— ACTION/IO 

System  location:  Africa,  Latin  America  and  NANEAP  Regions, 
ACTION,  806  Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  served  or  could  serve  as  Contractors/Training  Consultants  for 
Peace  Corps  programs  overseas. 

Categories  of  records  in  the  system:  These  files  contain  correspon¬ 
dence,  resumes,  and  other  materials  pertaining  to  current  personal 
services  contractors,  training  consultants,  etc.,  or  perspective  appli¬ 
cants  for  such  positions. 


Authority  for  maintenance  of  the  system:  The  Peace  Corps  Act,  22 
U.S.C.  2501  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Preliminary  State¬ 
ment  40  F.R.  42113,  No.  176,  9-10-75. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  file  cabinets  with 
three-way  combination  locks.  " 

Retrievability:  Records  are  indexed  in  alphabetical  order.  Alterna¬ 
tively  records  may  be  indexed  by  skills  categories  but  alphabeti¬ 
cally  within  such  skills  categories. 

Safeguards:  Records  are  available  only  to  ACTION  staff  for  the 
need  for  such  records  in  the  performance  of  their  duties. 

Retention  and  disposal:  These  records  are  reviewed  annually  and 
those  which  are  no  longer  necessary  for  current  operations  are 
destroyed. 

System  manager(s)  and  address:  Contract/Training  Specialist, 
Africa,  Latin  America  or  NANEAP  Region,  ACTION,  806  Connec¬ 
ticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Record  source  categories:  The  individual  contractor  or  consultant 
to  whom  the  record  pertains,  supervisors  and  other  ACTION  per¬ 
sonnel. 
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